POCCHUCKAS ®ENEPAIUAS
Kemeposckan obaactb
ropoa Mbicku

AavuaacTpanus MbICKOBCKOI0 FOPOACKOro OKpyra

IHHOCTAHOBJIEHUE

or 14 12 2027 Nel111Tin

O06 yTBep:kIeHHH aAMUHHCTPATHBHOIO PerjiaMeHTa NpeaoCTABJICHHS
MYHHUHIAJABHOH yeayrd «lIpucBoenne cCIOPpTUBHBIX pa3spsiioB «BTOPOii
CHOPTMBHBIH pa3psiia», «KTPETHH CIOPTHBHBINA pa3psaa»

B cootBerctBuu ¢ ®enepanpHbeiM 3akoHOM OT 06.10.2003 Ne 131-P3 «O6 obmux
IPUHIMIIAX OpraHU3allid MECTHOTO camoynpasierusi B Poccuiickoit Denepanvny,
c1. 6 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
IPENOCTABIECHUA TOCYHAPCTBEHHBIX U MYHHIHNATBHBIX YCIYr», [MOCTAHOBICHHUEM
agMHHKCTpanuu MeickoBcKoro ropoackoro okpyra ot 14.09.2018 Ne 1334-um «0O6
yIBepxkaeHuH [lopsinka pa3paboTKy U yTBEpKACHUS aIMUHUCTPATUBHBIX PEriaMeHTOB
IPEIOCTaBICHUS MYyHUIMIAIBHBIX YCIYr Ha TepPpUTOPHUU MBICKOBCKOIO I'OPOJCKOTO
OKpyra», IOCTaHOBJICHHEM aIMUHUCTpPALMH MEBICKOBCKOIO TOPOJCKOTO OKpyra OT
04.02.2021 Ne 123-mn «O6 yTBepkaeHunm Peectpa MyHUIMNATBHBIX YCIyT
MEICKOBCKOTO rOpPOACKOTO OKpyTay:

1.YTBepAUTs aIMHUHUCTPATUBHLIM periaMeHT MpefoCTaBieHUs MyHHIIUIIAIbHOM
yeayru «IIpucBoeHre CIOPTUBHBIX pa3psAoB «BTOPOU CHOPTHBHBIN pa3psa», «TPETHi
CIIOPTUBHBIN pa3psi/», COrNIACHO TIPHUIIOKEHHUIO.

2. Hacrosimee noctaHOBNEHHE BCTYyIAeT B CHIIYy Ha CIEAYIOIIHI JEHb MOCIE €ro
OoQHUIHATEHOTO OITyOJIMKOBaHUS (0OHAPOI0BAHHS).

3. KoHCynpTaHTy-COBETHHKY OpPraHU3alliOHHOTO OTAeNa aJMHHHCTPALHH
MeickoBckoro ropoackoro okpyra (CmumpHoB A.A.) pasMeCTUTh HACTOSILEES
IIOCTAHOBICHHE Ha O(QUIMANBHOM caiiTe aiMUHHCTpaluH MBICKOBCKOTO TOPOJCKOTO
OKpyra B HH()OPMal[HOHHO-TEIEKOMMYHHKAIIHOHHOH ceTh «HTepHeT».

4. OpraHuzalMOHHOMY OTHENy aIMUHHCTPalUHd MBEBICKOBCKOIO TOpPOJICKOTO

okpyra (MyxkedexoBo# JI.B.) omy0iukoBaTe HacTosllee NOCTaHOBJIEHHE B TOPOACKOM
razere «MBICKI».
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5. KoHTponp 3a BBINONHEHHEM [AaHHOTO T[IOCTAHOBIEHHS BO3JIOKHTbD HA
3aMeCTHTeJIA IIaBel MBICKOBCKOTO TOPOACKOTO OKPYTa [0 HALMOHATIBHOM IMONUTUKE W
counansHeM BoripocaMm P.IT. Anonskuna.

I'maBa MBICKOBCKOrO
TOPOJCKOI0 OKpyra

,
AN

980624107

E.B. Tumodees




MPUJIOKEHHUE

K ITOCTaHOBJICHHIO
aIMUHHUCTPALIUH
MEICKOBCKOT'O T'OPOJCKOTO

OKpyra ' |
oT {4 12 26aNe F A A1 7

AMHHHCTPATHBHBIN PerjiaMeHT Mpe1ocTaB/IeHHs
mMyHHUunaabHo# yeayru «llpucBoenne CNOPTUBHBIX Pa3psioB «BTOpOH
CIIOPTHBHBINA pa3psaa», «KTpeTHil CHOPTHBHBIA pa3psai»

1. Oo0uine NOJIOKEHHS

1.1. TIpeameT perynupoBaHus aAMUHHCTPATUBHOIO perilaMeHTa

AIMUHHCTPATHBHEIA pErJiaMeHT IPEeJOCTaBIeHUS] MYyHHLMITAIBHOA YCIIYTU
«IIpucBOEHHE CIIOPTHBHEIX paspslioB «BTOPOM CIIOPTHBHBIA pas3pany», «TPETHH
CIOPTHBHBIM paspsm» (Hajee MO TEeKCTy - aJAMUHHCTPATUBHBIA perjiaMeHT,
MyHHIHUANbHAS YCIIyra) — HOPMaTUBHBIHM [IPaBOBOM aKT, yCTaHaBIMBAIOIIUKA MOPAIOK
NPEeJOCTaBlIeHWsT U CTaHAapT MNpPefoCTaBlIeHHs MYHMIMIIAJBLHOM yCIOyrd II0
IPHUCBOCHUIO CIIOPTHBHBIX pa3psSfoB «BTOPOH CIOPTHBHBIA pas3psAn», «TPETHH
CIIOPTUBHBIH pa3psany» (Ianee — CIOPTUBHBIHM paspsin).

AJIMUHUCTPAaTUBHEIA permaMeHT pa3pa0oTaH B LeNdX MOBBIICHUS KauyecTBa
MPEJOCTaBICHUS U JOCTYITHOCTH MPENOCTaBICHUs MyHULMIIANBHON YCIYTH, CO3JaHMs
KOMGOPTHBIX  YCIOBUHM i YYaCTHMKOB OTHOIUEHUH, BO3HUKAIOILUX IpU
IIpeOCTaBIeHUH MYHHULWTTAIIEHOH YCIIYTH, onpeeNeHns CpOKOB 17§
II0CJIeIOBATEIBHOCTH JIeHCTBUI (aIMHUHUCTPATUBHBIX IPOLENYp) aIMUHUCTpaluei
MBICKOBCKOT'O FOPOACKOr0 OKpyra B Jille MyHHIHITAJBHOTO Ka3eHHOIO yUPEeXXIEHUS
«YmpaBjeHue KyJAbTYphl, CIIOpTa, MOJIOAEKHOW U HALMOHAIBHOM ITOJIUTHUKH

MEBICKOBCKOTO TOPOJICKOTO OKpyTay (mamee - yTIOJHOMOYEHHBIA OpraH) IIpH
IPEeIOCTABIIEHUMH MYHHULIMIIAIBHON YCIYyTH 10 TIPUCBOCHUIO CIIOPTUBHAIX Pa3psAoB.
1.2. Kpyr 3asBurenei:

1.2.1. JInnamu, UMEIOIKUMHU IPABO Ha MONy4eHHe MYyHUITUTIATBHON yCIIyTH (nanee
- 3afBUTENU) SABIAIOTCS  Qu3uueckue Juma (U600 MX  YIOJHOMOUYEHHBIE
IPENCTaBUTENN), 110 IIPEACTAaBICHUIO CIIOPTHBHBIX (enepaunti KemepoBckoii obmacTy,
MECTHBIX CIOPTHBHBIX denepannii, (QU3KyJIbTYpHO - CIOPTHUBHBIX OpraHHU3alini,
OpraHM3alui, OCYLIECTBIIIOMINX CIHOPTUBHYIO IOATOTOBKY HIM OOpa3oBaTeIbHBIX
OpraHM3alui, OCYIIECTBIISIIOIIMX CBOK JeSTeNbHOCT, B 00mactd  (H3HYECKOi
KyJBTYPBI H CIIOPTA.

HHTepechl 3asBUTENIel MOTYT NPEACTaBIATh WHBIE JIHMIA B COOTBETCTBHU C
3aKoHozarenbcTBOM Poccuiickoit @enepaunn (nanee — npeaCTaBUTENH).

Ot umeHn GU3HYECKUX JINII 3asBJIEHHS MOTYT I10/1aBaTh:




- 3aKOHHBlE TIPEACTaBUTENM  (DOAWTENH,  YCHIHOBHTENIM,  ONEKYHBI)
HECOBEPUICHHOJIETHUX B BO3pacTe 10 14 ner;

- OTEeKYHBI He/leeCrocOOHBIX IPaXk/laH;

- MpeICTaBUTENH, MAEWUCTBYIOIIME B CHIJIy IIOJHOMOYMH, OCHOBaHHBIX Ha
JOBEPEHHOCTH WU AOTOBOpE.

OT HMEHH IOPUANYECKOTO JINIA 3agBJIEHUSI MOTYT IT01aBaTh:

- M1, AEMCTBYIOLIHE B COOTBETCTBUHU C 3aKOHOM, UHBEIMH IIPaBOBBIMHU aKTaMH U
yUpeIUTETbHBIME JOKYMEHTaMH 0€3 TOBEpeHHOCTH;

- TIPEACTABUTESIM B CHIIy IOJHOMOYHUI, OCHOBAHHEIX HAa MOBEPEHHOCTH HIIH
IOrOBODE;

- YUACTHUKH IOPUAMYECKOrO JHULa B IPeIyCMOTPEHHBIX 3aKOHOM ClIydasX.

1.3. TpeboBanuss K TIOpAAKY UHGOOPMHPOBAaHUS O  IIPEIOCTaBIEHHUH
MYHUILUTIIAIIBHON YCIIYTH.
1.3.1. MudopManus mo BOIpocaM MPenOCTaBICHUS MYHHIUIAIBHOW YCIYIH,
CBEIEHUS O XOJie IIPEeOCTaBICHNS] MyHUIIUITAIEHON yCIIyTH IIPEeIOCTaBIAETCS:

CIEIHATIUCTOM YIIOJTHOMOYEHHOTO OpraHa MpH HelOoCpelCTBEHHOM OOpallleHHH
3asBUTENIA B YNOJHOMOUEHHBIN OpraH WJIM MOCPEICTBOM Tele(OHHOH CBSI3H, B TOM
yucle MyTeM pa3MelleHus Ha O(QUIUaIbHOM caiiTe YIOITHOMOYEHHOrO OpraHa B
UH()OPMALIMOHHO-TEIEKOMMYHUKAIHOHHOM ceTH «VHTepHeT» (nmaniee — obHIHANbHBINA
CalT yIIOJIHOMOYEHHOTO OpraHa);

IyTeM pa3MelneHuss B GelepalbHOM TOCyJapCcTBeHHONW HH(GOPManUOHHON
cucreMe «EQMHBIN MOpTan rocyiapcTBEHHBIX W MYHULUMANBHBIX YCIyr (QyHKIIHI)»
(manee — ETI'Y), undopmanuonHoii cucteMe Kemeposckoit obnactu — Kysbacca mms
NPeJOCTaBICHHUs TOCYJAapCTBEHHBIX U MYHHUIUMNANBHBIX yciyr (QyHKuui) (mamee —
PITTY);

- IOyTeM pasMeIleHus Ha HHGOPMAIMOHHOM CTCHAE B IIOMEIICHUHU
YIOTHOMOYEHHOI0 OpraHa, B MH(OpPMAIMOHHBIX Marepuanax (OpolIropsl, OyKIETEI,
JMCTOBKH, TAMSITKH);

- myTeM ITyOsiukanuy WHGOPMAIMOHHBIX MaTepHaloB B CPEACTBaX MacCOBOM
UH(pOpMaLHH;

- TOCPEACTBOM OTBETOB Ha MUCHBMEHHBIE OOpallleHHUs.

1.3.2. CnpaBoynast uH(pOpManuss O MECTOHAXOXIEHWUH, rpaduke padoTHL,
KOHTaKTHBIX TesepoHaX YMOJHOMOYEHHOTO OpraHa, aJpece OJJIEKTPOHHOH IIOYTHI
YIIOJIHOMOYEHHOI0 OpraHa pa3MelleHa Ha OQHUIUAIbHOM caliTe yHNOJHOMOYEHHOTO
oprasa, B hefiepalIbHON rOCyIapCTBEHHON HHPOpMaMoHHON cucteMe «DenepanbHbIit
peecTp TrOCyNapCTBEHHBIX M MYHUIUNATBHBIX yciayr (byHkuuid)» (mamee -
tbenepanbHbiil peectp), Ha EITY, PITTY.

2. CraHaapT npeaocTaBjieHHs] MyHHIHNAJBHOM yCJIyTrd

2.1. HawumeHoBaHMe MyHUUUNANBHOH yciayru: «[IpuUCBOeHHME CIOPTHBHEIX
paspsanoB «BTOPOM CHOPTHBHBIA paspsily, «TPeTHH CHOPTHUBHBIN paspsaa» (nanee mo
TEKCTYy — MyHULIMIIAIbHAS YCIYTa).

2.2. MynuuunanbHas yciiyra IpeocTaBIIsIeTCsl YIIOTHOMOYEHHEIM OPTaHOM.
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MyHuuunansHas yciyra npepocrasisiercst gepes EINTY u gepes PIITY.

Ilpn IIpeAOCTaBICHUH MYHUIUTIAIBHON YCIIyTH OCYILIECTBIIETCH
B3aUMOJIEHCTBUE C:

MuHucTepcTBOM (DH3HUECKOM KyIbTYpHl B criopta Kysbacca.

BanperaeTcs TpeOOBaTh OT 3asBUTENS OCYLIECTBICHHUA NEHCTBHH, B TOM YHCIIE
COTrTacOBaHMM, HEOOXOAMMBIX JJIS NOMYyUYE€HHU MYHULUIIAIBHONA YCIYTH U CBA3AHHBIX C
oOpalieHHeM B UHbIE TOCydapCTBEeHHbIE OpPraHbl, OpraHbl MECTHOIO CaMOYINpaBlICHHUS,
OpraHu3allii, 3a HUCKIIOYEHHEM IOJIy4E€HUs YCIYyT, BKIIOUYEHHBIX B IEPEYEHDb YCIYT,
KOTOpBlE SBJISIOTCS HEOOXOAMMBIMHM U 00s3aTelNbHBIMU IS  IPEAOCTABICHUS
MYHULANIAIEHON YCIYTH.

2.3. PesynpTar npegocTaBieHUs MyHULUIIATIBHON YCIyTH.

PesynsraTom MPEIOCTaBICHUS MYHHUIUIIATBHOU yCIIyTH SIBISIETCS
IIPEAOCTABICHUE 3asIBUTEIIO!

- W3JaHHe IpHKa3a O IPUCBOSHUU CIIOPTUBHOIO paspsiia, 3aHECEHHE CBEICHUN O
CIIOPTUBHOM pa3psi/ie B 3a4ETHYIO KJIaCCU(UKALMOHHYIO KHIDKKY;

- MOTHUBHPOBAHHOE MHUCHMO 00 OTKa3e B MPUCBOEHUH CIIOPTHUBHOIO pa3psiaa.

PesynpraT nmpenocTaBie s MyHULUTATHHON YCIYTH MOXKET OBITh IOJTyYeH:

- B yIIOJJHOMOYE€HHOM OpraHe Ha 6yMaXHOM HOCHUTeNe IPU JTUYHOM OOpallieH!H;

- TIOYTOBBIM OTIIPABIICHUEM;

- Ha EII'Y, PIII'Y, B ToM uucie B QopMe 3JIEKTPOHHOrO JIOKYMEHTa,
HOAMUCAHHOIO 3JEKTPOHHOU MOAMHUCHIO.

2.4. Cpox mnpenocTaBleHHUS MYHULUNAIBHOH YCIYTH, B TOM YHCIE C y4YeTOM
HeoOXoauMOCTH oOpallleHHss B OpraHu3allii, Yy4YacTBYIOUIME B IIPEJOCTaBICHHH
MYHHULIMIIAJIBHON YCJIYTH, CPOK IPUOCTAHOBJIECHHUS] MYHHULMIAJIBHONW YCIyTH, B cllydae
€CIM  BO3MOXHOCTH  IIPUOCTAHOBICHHUS  IpeNyCMOTPEeHa  3aKOHOJATeJbCTBOM
Poccuiickoit ®enepanny, cpok BblIaud (HAIpPaBICHHUS) NOKYMEHTOB, SBIISIOLIMXCS
pe3yJIbTaTOM NPENOCTABIEHUS MyHULIUTIAIBHONR YCITYTH.

MyHununansHas yciayra npenocrasisercs B Tedenue 30 pabounx AHEH co AHA
NOCTYIUIEHHsS 3asBJIEHUS W TIPEJOCTaBICHUS [IOKYMEHTallUh O [PUCBOCHHUHU
CIIOPTUBHBIX Pa3psioOB.

2.5. IlepeueHbp HOPMAaTUBHBIX IIPABOBEIX aKTOB, PETYJIHPYIOLINX MIPENOCTABICHME
MYHHUILMIIANBHON YCIyrd (C yKa3aHHEM HX PEKBHU3UTOB M HMCTOYHHKOB OGHIMAILHOIO
OnyOJIMKOBaHUs), pa3MelleH Ha OQHUUUAILHOM caliTe YIMOJHOMOYEHHOTO OpraHa, B
denepansHOM peectpe, Ha EINTY, PITTY.

YIOIHOMOYEHHBIM OpraH o0ecreyrBaeT pa3MelleHHe U aKTyaIn3alldio [epeyHs
HOPMATUBHBIX MPABOBEIX 4KTOB, PETyNIHPYIOIUX IPeAOCTaBlIeHHEe MYHHIUIAIBHON
YCIIyTd, Ha oUIMAanbHOM caliTe agMHHHUCTpAllMd MBICKOBCKTO TOPOICKOIO OKpYTa,
OQUINANLHOM caliTe YNOJTHOMOYEHHOTO OpraHa, B (elepaJbHOM peecTpe W Ha
nopTane (elepaabHOR TIoCyNapCcTBeHHOM WHOOPMALMOHHON cucTeMBl «EauHBIH
nopTan roCyapCTBEHHBIX U MYHHULIAATbHBIX ycIyr (byHKITHH )»
(https://www.gosuslugi.ru).

Opras, npeIOCTaBNSIOIIMIA MYHHIHUIAIBHYIO YCIyry, of0ecrneduBaeT B
YCTAHOBJIICHHOM TIOpPSIIKE pasMElIeHHe M aKTyalu3alldio IIepeyHs HOPMAaTHBHBIX
NPaBOBBIX AaKTOB, PETYIUPYIOLIMX I[IPENOCTaBICHHE MYHULIMIIATBHOM YCIyrd Ha



https://www.gosuslugi.mr

obULHATBHOM calTaXx aIMHHHCTpaluM MBICKOBCKOTO T'OPOACKOrO OKpyra u
YIIOJTHOMOYEHHOI0 OpraHa B COOTBETCTBYIOIIEM pasjienie (eepallbHOro peecTpa.

2.6. cuepnpiBaromuii nepeueHs JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATENBHEIMM HJIM WHBIMH ~ HOPMAaTHUBHBIMH  IIPaBOBBIMH  aKTaMH i
TIPeIOCTAaBIEHAS MyHHUMITAIBHON YCIYTH, YCIYT, HEOOXOAUMBIX M 00s3aTe/IBHEIX LA
IIPeAOCTaBICHUS MyHULIUIIAIBHOM! yCIIyTH.

2.6.1. McuepnuIBarolluii IepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C HOPMATHBHBIMH [TPABOBBIMH aKTaMH UL TIPeIOCTaBIEHAs MyHULMITIATBHON yCITyTH:

1) mpexncraenenue 1m0 ¢GoOpMe, COTVIACHO MNPHIOKEHHIO 1 C KOMIUIEKTOM
JOKYMEHTOB, COCTOSILLIUX U3:

a) KOIHMs [IPOTOKOJIA WK BBIMKCKA U3 IPOTOKOJIA ODHUIIUMATIBHOIO COPECBHOBAHUS,
MOANNCAHHOTO TpeACeiaTeNieM TJIABHOM CyAeHCKOM KOJUIETMH O(UIUAIBHOTO
COpeBHOBaHHs (IVIABHBIM CYyIbel), OTpakarollero BBIIOJTHEHUE HOPM, TpeOOBaHHH M
YCIIOBUI UX BBIMIOJIHEHNUS;

0) KOmMsS CIpaBKA O COCTaBe W KBATU(HUKALUK CYNEHCKOH KOJUIErHHy,
TOANUCAHHON IpefcenareieM cyaelckodl Komerud (TTaBHBIM CyIbei) M JIHIOM,
YIIOJIHOMOYEHHBIM OpraHu3allvel, IpoBoAsIIel oUIraIbHble COPEBHOBAHUS,

B) aBe oTorpacduu pazmepom 3 x 4 cM;

I) KONUH BTOPOH M TpeThel CTpaHULl Nacmopra TIpaxiaHMHa Poccuiickoi
®enepanuy, a TakKe KOIUK CTPaHUL, COAEPIKALIUX CBEACHUSA O MECTE KUTEILCTBA,

- JUIs JIML, He JOCTUTIIMX BO3pacTa YETBIPHAALATH JIET, KOIUA CBUIETENBCTBA O
POXKIEHHUH.

- BOSHHOCTYXXaIl[IMH, NPOXOISIIMMUA BOCHHYIO CIIy)XOy IO IPHU3BIBY BMECTO
yKa3aHHBIX KOMUU CTpaHUIl nacrnopra rpaxaaHuHa Poccuiickot depepauuu MOryt
NPEICTaBIATECS KOMMHU CTpaHWI BOEHHOro Owuinera, coAEpXallluX CBENEHHS O
baMUINK, UMEHH, OTYEeCTBE (IIPU HAJTHIMH ) U MECTE TTPOXO0KACHUS CIIyKOBI;

1) cornacue Ha 00paboTKy IepCOHANBHBIX JaHHEBIX.

Bce TpebyeMble AN NPUCBOEHUS CIOPTUBHBIX DPa3psoB KOIMUH JOKyMEHTOB
JOJKHBI TIOJTHOCTBIO BOCIIPOU3BOAUTE HH(POPMALIUIO IOIMHHOTO JOKYMEHTA.

2.6.2. IokyMeHTbl, HEOOXOIUMEIE B COOTBETCTBHHM C HOPMaTUBHBIMY IPaBOBBIMU
aKTaMH MJI TpeJOCTaBIC€HUS MYHHIUNAIBHON YCIyrd, KOTOpble HaxXxodiaTrcs B
PacIOpsHKEHUN TOCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBlI€HUs H
UHBIX OpraHu3allii, U KOTOpble 3asBUTENb BIpaBe NPENOCTAaBHUTh, IS IOIYyYEHUS
MYHHULIMIIAIBHOH YCIIyTU He TpeOyroTcs.

2.7. YIOMIHOMOYEHHBIM OpraH He BIpaBe TpeOOBaTh OT 3asBUTENS WIH €ro
IpeCTaBUTEIIS:

1) npencraBieHus TOKYMEHTOB U WHPOPMALMU HWIH OCYIIECTBJIEHHS NeUCTBHIA,
IPEJACTaBICHHE MJIM OCYINECTBICHHE KOTOPBIX He MPEeIyCMOTPEHO HOPMATUBHBIMH
IIPaBOBBIMH  aKTaMH, pETYJNHPYIOLUIUMH OTHOLIEHHUS, BO3HHUKAIOIIME B CBI3H C
NpeOoCTaBIeHHEM MYyHHIIUIIAIBHOR YCIIyTH;

2) mpeAcTaBIeHHS OOKyMEHTOB M HH(G)OPMALMH, KOTOPBIE HAXOOATCH B
pacropsHKEHHH OPraHOB, IIPENOCTAaBIAIOIIUX TOCYNapCTBeHHBIE YCIYyTH, OPTraHOB,
NPEOCTaBIOMMUX MYHHULMNAIBHBIE YCIYIH, WHBIX TOCYIAapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYIpPaBIeHHS JUOO IOJBEJOMCTBEHHBIX TOCYIapCTBEHHEIM
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OpraHaM MJIH OpraHaM MeCTHOrO CaMOYINpaBleHUs OpraHM3alHii, y4acTBYIOLIHX B
IpEJOCTaBIeHU MYHUIUIAIbHOM YCIYr'd, B COOTBETCTBUH C HOPMAaTHBHBIMH
npaBOBEIMU axkTaMu Poccuiickoit Pexpepanuy, HOPMATHBHBLIMHA IPABOBBIMH aKTaMH
Kemeposckoit ob6nactu - Kyszbacca, MyHHLMIIANBEHBIMH ITPaBOBBIMH aKTaMH, 3a
HCKJIIOYEHHEM JOKYMEHTOB, BK/IIOYEHHBIX B OIpeNeleHHBI YacTeo 6 cr. 7
®enepanproro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranusaiiy MpenocTaBICHUSL
rOCYyJapCTBEHHBIX M MYHUIUINANBHBIX yclyr» (panee — DelepalbHbI 3aKOH OT
27.07.2010 Ne 210-D3) nepeveHb JOKYMEHTOB;

3) oCylllecTBIEHHS NEWCTBHUM, B TOM 4YHUCIE COIVIACOBAHHM, HEOOXOMUMBIX IS
MOAyYeHHs MYHHLHUIIATLHON YCIyrH M CBS3aHHBIX C oOOpamieHueM B HHBIE
roCyJapCTBEHHBIE OpTaHbI, OPraHbl MECTHOrO CaMOYIPaBJ€HUs, OpraHU3allvy, 3a
UCKJIIOUEHHEM IIOJyYeHMsl YCIyr W [OJydYeHHs JOKYMEHTOB H HH(OpMAlHUH,
NpeNoCTaBIsIeMbIX B pe3yjbTaTe NpPEJOCTaBIE€HUS TaKUX YCIYTr, BKIIOYEHHBIX B
IlepeueHp YCIyr, KOTOpHIE SBISIOTCS HEOOXOOMMBIMH U OOS3aTENbHBIMH IS
IpeJOCTaBIeHHUS MyHUIIMNIAIBHEIX YCIIYT;

4) TpencTaBleHHS JOKYMEHTOB M HWH(OpMaunuy, OTCYICTBHE H (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCH IIPH NEPBOHAYANLHOM OTKa3e B IIpHUEME
JIOKYMEHTOB, HEeOOXOMUMBIX Ul INpeIOCTaBIECHUsS MYHHUIMIIAIBHON yciyrd, Jubo B
IIPeI0CTaBICHHH MyHUIIMTIANBHON YCIYTH, 38 UCKITIOYEHUEM CIIEAYIOLIUX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHWH HOPMATUBHBIX IIPaBOBBIX aKTOB, KacCaroOIIMXCs
NpeOCTaBlIeHNUs MyHUIIUIIAIBHON YCIyTH, NOCTE IepBOHAYAIbHON [TOAa4YU 3asIBICHUS
0 IIpeIOCTaBICHNH MyHULIUNIATBHON YCIYTH;

0) Hanuume omKUOOK B 3asBJIEHUH O MPENOCTaBICHUN MyHHLIHUIIAIBHON YCIyTH U
JOKYMEHTaX, IOJAHHBIX 3asBHUTENIEM I[IOCJe IepBOHAUYANIBHOIO OTKa3a B IIpHEMe
JOKYMEHTOB, HEOOXOIMUMBIX [UIsI MPeNOCTaBICHUS MYHHIHNAIBHON yCIyrH, nubo B
NPEJOCTaBICHNH MyHULINIIANBHON YCIYT'H U HE BKJIIOUEHHBIX B IIPEJICTABICHHEIN paHee
KOMILIEKT JOKYMEHTOB;

B) HCTE€YEHHE CPOKa IeHCTBHS HJOKYMEHTOB HJIM M3MEHEeHHEe HHGOpMAIH T10CIe
IIEPBOHAYATIBHOIO OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOAUMBIX AJIS IIPEeNOCTaBICHHS
MYHHUIUIAIBHON yciIyry, MO0 B MpeoCTaBIeHIH MyHHITUTIAIBHOHN YCIIyTH;

r) BBIABIEHHE JOKyMEHTAJIbHO MOATBEpXKIOeHHOro ¢akra (MPU3HAKOB)
oHIOOYHOr0 WJIM TNPOTHUBOIPABHOTO AeHCTBHS (Oe3HeHCTBUA) HOKHOCTHOrO JIMLA
OpraHa, IpeJoCTaBISIOILEr0 MYHUIIUIATBHYIO YCIyTy, MyHHULHIIATLHOTO CIyXAallero
IIpA IepBOHAYaJIbHOM OTKa3e B IMpHeMe JOKYMEHTOB, HeOOXOOHUMBIX IS
IIPENOCTaBICHNUs] MyHUIUIIAIBHON yCIIyTH, JUOO B MpeNOCTaB/IeHUH MYHHUIUIIAIBHOM
yCIyrH, O 4YeM B IIMCBMEHHOM BHJIE 3a IIOJNHCHI0 PYKOBOIUTENS OpraHa,
IPEAOCTaBIAIOIIEr0 MyHHLMIATLHYIO YCIYTy TIpH [TepBOHAYAIBFHOM OTKa3e B IIpHeMe
OOKYMEHTOB, HEOOXOAMMBIX M TNPENOCTaBIECHHS MYHHLHWIAIBHON  YCIyIH,
YBEIOMIIIETCS 3asBHUTENb, a TaKXe MPUHOCATCS HW3BHHEHHS 3a [OCTaBJIeHHBIE
HeynoOcTBa.

5) mpenocTtaBneHHs Ha OyMaKHOM HOCUTENE JIOKYMEHTOB M HHGOpMALUH,
3NIEKTPOHHEIE 00pa3bl KOTOPBIX paHee OBUIM 3aBepeHbI B COOTBETCTBUHU C IMyHKTOM 7.2
yactu 1 ctateu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-P3, 3a UCKIIOUEHUEM
CIIy4aeB, €CIM HaHECEHHe OTMETOK Ha TaKue JOKYMEHTHI JTHOO WX H3BATHE SBIISETCS




7

HEOOXOIUMBIM YCJIOBHEM IIpeIOCTaBIEHUS TOCYAApCTBEHHOM WM MYHHULUIIAIBHOMR
YCIIyTH, 1 UHBIX CIIy4aeB, YCTaHOBJEHHBIX (DenepaibHbIMHA 3aKOHAMHU.
B cnydae, ecnu As npefoCTaBICHHUS MyHUIUITAIBHON yCiIyrd HeoOxonuma oopaboTka
IepCOHANBHBIX [JaHHBIX JIMIA, HE SBIAIOIIErocs 3asBUTeleM, o0paboTKa Takux
[IEPCOHAIBHBIX AAHHBIX MOJXKET OCYIIECTBIISITBCA C COMIACHA YKa3aHHOIO JIMLA, IIPH
oOpalieHMY 3a MOIy4YeHHEeM MYyHHUIUIAIGHOM YCIyrd 3asBHUTENb JONOJHUTENBHO
IIpeACTaBIsIET JOKYMEHTHI, IOATBEPXKAAIOLIME [TOTy4YeHUe COIVIACUS YKa3aHHOIO JIMLA
W €r0 3aKOHHOTO INpeAcTaBUTeNs Ha 00paboTKy NepCOHANBHEBIX JAaHHBIX YKa3aHHOIO
nuua. JleWcTBHE HACTOALIErO ITyHKTa HE pacIpOCTPaHsAETCs Ha JIML, NPU3HAHHBIX
0e3BECTHO OTCYTCTBYIOIIUMU, ¥ Ha PA3bICKUBAEMBIX JIUI], MECTO HAXOXXIAEHUS KOTOPBIX
He YCTaHOBJICHO YIIOJIHOMOYEHHEIM (eiepaibHBIM OPTaHOM HCIIOJHUTENBHOM BIIaCTH.

Hns  oO0paboTKH  MepCOHAIBHBIX  JaHHBIX  YIOJHOMOYEHHBIM  OPraHOM,
MpeAOCTABISIOIINM MYyHULUITAIBHYIO YCIYTY, B LENIX NPEeIOCTaBIeHUs IEPCOHATIBHBIX
JAHHBIX 3asBUTEJNS, UMEIOIIMXCS B WX PaCHOpPsDKEHUH B MHOTrOQYHKIMOHAJIBHBIN
LEHTP Ha OCHOBAaHUM MEXBEIOMCTBEHHBIX 3allpOCOB IIO 3alpoCy O MpPeAOCTaBICHUU
MYHUIIMIIATBHON YCIyTH, a Takxe i oOpabOoTKH NEepCOHAIBHBIX MaHHBIX IIPH
perucTpanuu cyOBeKTa IepCOHANBHBIX JaHHBIX Ha €IUHOM IIOpTane rocyapCTBEHHBIX
U MYHUUUIAIBHBIX YCIYI M Ha pPETHMOHAJIBHBIX IIOpTAlax TIOCYIapCTBEHHBIX U
MyHHLIUIAIBHEIX YCIyT, He TpeOyeTcs moiyueHue coryiacus 3asBUTeNs Kak cyObekrta
NePCOHANBHBIX JAaHHBIX B COOTBETCTBHM C TpeOOBaHMAMM CTaTbH 6 DelnepaibHOro
3akoHa oT 27.07.2006 r. N 152-®3 "O nepcoHalbHbBIX JaHHBIX".

2.8. UcuepnriBaroluil nepeuyeHb OCHOBaHUM IJIs OTKasa B NMpHEMe JOKYMEHTOB,
HeOOXOAUMBIX Ul IPEJOCTaBICHUS MyHULIUIIAIBHON YCIIyTH:

1). OrcyTcTBHE (HEe MOMHBIM MakeT) KOMIUIEKTa AOKYMEHTOB, YKa3aHHOIO B
nyHkre 2.6. Pernamenrta

2) B moxymeHTax UMEIOTCS MOMYUCTKHU, IIPUIIUCKH, 3aYEPKHYTHIE CJI0BA M MHBIE
UCIIPABIICHHS;

3) JloKyMeHTBl HMEIOT. Cepbe3Hble TIOBPEXACHUSA, HaIU4YHe KOTOPBIX HeE
II03BOJISIET OAHO3HAYHO UCTOJKOBATh UX COJICPKAHUE;

4) TpencraBienus, 3aMOJHEHBI HE MOJIHOCTHIO WIIA UMEIOT ITyCThie rpadsl.

5) HeBO3MOXXHOCTP NMPOYTEHHS TEKCTa B JOKYMEHTAX;

6) JIOKyMeHTBI UCITOTHEHBI KapaHIaIIoOM.

7) He noxnrBepaeHbl MOJTHOMOYUS ITpeACTaBUTENS JOBEPEHHOIO JIUIIA.

2.9. UcuepnsiBaromuii mepedeHb OCHOBAaHUM A TPUOCTAHOBIEHHUS U (MIINK)
OTKa3a B IPEJIOCTABIEHUHA MYHUIIUTIAJILHON YCIIyTH:

2.9.1. OcHoBaHus 1S OTKa3a B IPeIOCTaBlI€HUN MyHHLIUNIAJIbHON YCIIyTH:

1) HecooTBeTcTBHE KaHIWIATOB Ha IPUCBOCHUE KBaJHU()UKAIIMOHHBIM
TpeOOBaHUSAM.

2) Hapymenume cpoka mofaud  TpeACTaBICHHS U JOKYMEHTOB,
IIPeLyCMOTPEHHOTO ITYHKTOM 2.6 HaCTOSIIIero aAMUHUCTPAaTUBHOTO perilaMeHTa.

3) Hapywmenue ciopTuBHO# ¢enepanuell cpoka yCcTpaHeHHs] HECOOTBETCTBUH B
IpeACTaBIeHUU u JNOKyMEHTaXx, MIOCJTYKUABILIMX IPUYUHON BO3Bpara,
IIPeAYCMOTPEHHBIX IIYHKTOM 2.6 HACTOALIEro aIMUHUCTPATUBHOTO perjiaMeHTa.




8

2.9.2. OcHoBaHMi U1 MPUOCTAHOBJIEHHS IPENOCTABICHUS MYyHUIMIIAIBHOM
YCIIyTH HE MPeIyCMOTPEHO.

2.10. TlepeueHp yciyr, HeOOXOOUMBIX H 00S3aTENbHBIX MJI IPENOCTABICHHUS
MYHULUIIANIBHOM YCIyrH, B TOM UYHCJIEe CBEICHHS O JAOKyMEHTe ([JOKYMEHTax),
BEIIaBaéMOM (BBIJAaBa€MbIX) OpraHU3AlUSAMHU, YYacCTBYIOIIMMH B IIPEJOCTaBICHHH
MYHULUNAIBHON YCIIYTH.

Venyrd, BKIIOYEHHBIE B [TepeUeHb YCIYT, KOTOpPhIE SBIAIOTCS HEOOXOAUMBIMH H
00s3aTeIbHBIMU AJTS TPEJOCTaBIeH!s] MyHUIUITAJIBHON YCIIyTH, OTCYTCTBYIOT.

2.11. Tlopsamok, pa3Mep ¥ OCHOBaHHUS B3MMaHUS [OCYNApCTBEHHOW MOLLIMHEI
WJIM WHOH TIIAThI 3@ TIpeA0CTaBleHe MyHULMIIAIbHON YCIIyTH.

[MpenocraBiieHHe MyHHUIUIIATBHOM YCITyTH OCYILECTBISETCS OECIIAaTHO.

2.12. Tlopsaok, pa3sMep M OCHOBaHMSA B3MMaHUA IUIATHl 33 IIPENOCTABJICHHE
YCIIyT, HEOOXOTUMBIX U 00S3aTeNbHBIX ISl IPEJOCTaBICHU MyHULMIIAILHON YCIyTIH,
BKITIOYas UHQOPMAIIUIO O METOAMKAX pacyeTa pa3Mepa TaKOH IUIaThl.

Ycnyr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMHM U O0A3aTENBbHBIMH  JUIS
MIpeIOCTaBICHUS MYHULUIIAIbHOU YCIYT'H, OTCYTCTBYIOT.

2.13. MaxkcuManbHBI CpPOK OXHJAHUS B oOdepenud MNpH Ionaye 3ampoca o
IpeIOCTaBJIeHNH MyHUIMTIANBHON YCIyTH, YCIyT'W OpraHW3alliM, Y4acTBYIOLIEH B ee€
MPeJOCTaBIeHNH, Y TpPH TOJNyYeHHM pe3yJibTaTa NPeNOCTABICHHUS TaKUX YCIyr He
IOJDKEH MpeBbIaTh 15 MUHYT.

2.14, Cpok ¥ TIOpSANOK pEerucTpainuy 3ampoca 3asBUTEN O MNPENOCTaBICHUH
MYHHLIMTIATBHOR YCITyTH, YCIIYTH OpraHU3alluy, Y4acTBYIOUIEe B ee IpeJCTaBlICHNH, B
TOM YHCJIE B 3JIEKTPOHHOH (opMe.

IpencraBnenue, NpeacTaBlieHHOE 3asBUTeNEM JTMYHO JIUOO €ro MpeaCTaBUTENIEM,
PErHCTPUPYETCS B YCTAHOBJIIEHHOM IIOPSIKE B YIOJTHOMOYEHHOM OpraHe B TeYeHue 1
pabouero AHS C 1aThl NOCTYIUICHUS TAKOTO 3asBICHUS.

IpencraBneHue, MOCTymuBIIee B dnekTpoHHoul ¢dopme Ha EIMTY, PITY,
PETUCTPUPYETCS B YCTAHOBJICHHOM TMOpPSAKE YMOJIHOMOYEHHBIM OPraHOM B JIEHb €ro
HOCTYIIJIEHHS B CJTy4ae OTCYTCTBHUS aBTOMAaTHYECKOH peructpanuy 3anpocos Ha PITTY.
[IpencraBnenve, MOCTymuBIIee B Hepabodee BpeMs, DPETUCTPUPYETCs B IEPBHIA
pabouuii 1eHb.

2.15. TpeGoBaHus K IOMEIIEHUSIM, B KOTOPBIX IPEOCTABISeTCS MyHUIUNIATbHAS
yciyra, K 3aly OXUIOaHWsA, MecTaM i1 3allONIHEHHs 3alpOCOB O MpPeHOCTaBICHUH
MYHULUNAIBHON YCIyTH, HHQOPMAIIMOHHEIM CTeHIaM ¢ o0pa3uaMy UX 3allONHEHHUs U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX IS TPEeNOCTaBICHUS MyHULUITAIBHONW YCIIyTH,
B TOM YHCIIe K OOECIeYeHMIO IOCTYNMHOCTH IS MHBAUIOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUHU C 3aKOHOZATeIbCTBOM Poccuiickoil @Penepalidd O COLUHAIBHON 3aluTe
MHBaJINJOB.

2.15.1. TlomemeHuss yHNOTHOMOYEHHOIO OpraHa Jid IIPeJOCTABICHUSL
MYHHUIMIAIBHON YCIYTH pa3sMeIIaroTCs Ha IMEepBOM dTaxe 3AaHus, 000pyNXOBaHHOTO
OTIENBHBIM BXOIIOM, JIHOO B OTHENBHO CTOSIINEM 3JaHUH JJisl CBOOOAHOTO OOCTyHa
sasgsuTened. IlepenBuxenne Mo NOMeLIEHUSM YIIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
IIPOBOJUTCS IIPHEM 3asIBJIEHUS U TOKYMEHTOB, HE IOJDKHO CO3[aBaTh 3aTpyAHEHUN AJid
UL C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU 310POBBA.




ITpu pacriooXeHUH MOMEIIEHUs YIIOJIHOMOYEHHOI0 OpraHa Ha BEPXHEM 3Taxe
CIIENMANTUCTE YIIOJTHOMOYEHHOTO OpraHa 00s3aHbl OCYLIECTBIIATh NPUEM 3asgBHUTEIECH
Ha TEPBOM JTaxke, €CJIM 10 COCTOSHUIO 3I0POBbsl 3asBUTENb HE MOXET MOTHATHCA IO
JEeCTHULIE.

Ha Teppuropnu, mpuieraroomeid K 3JaHUIO YIOJHOMOYEHHOIO Oprasa,
OpPraHU3yIOTCS MecTa JUIs MapKOBKH aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHC/IE MECTa
IS TIAPKOBKK aBTOTPAHCIIOPTHLIX CPEACTB MHBAIUAOB (He MeHee 10 IpOILIEHTOB MECT,
HO He MeHee OJHOr0 MeCTa), JOCTYI 3asBUTENEeW K IapKOBOYHBIM MECTaM SBJIACTCS
OecCIUTaTHBIM.

TToMeleHye YIMOJHOMOUYEHHOTO OpraHa IJisl IpueMa 3asBUTeNel obopynyercs
UHGQOPMAlMOHHEIMH CTEHJAMH, Ha KOTOpPBIX pasMmemaercd ¢opMma 3asBlIeHHS C
o0pa3lioM ee 3aloJHEHWss W I[epedeHb JIOKYMEHTOB, HeOOXOMUMBIX  JUis
IpenoCTaBIeHUs] MyHULUIaTbHON YCIYTH.

[TomemeHnss, B KOTOPBIX OCYIIECTBIAIOTCA JEHCTBUSA IO IPEAOCTABJIEHHUIO
MYHHUIMNATEHON yCIIyrd, oO0ecleunBaroTCs KOMIBIOTEPaMH, CpelCTBAMM CBSI3H,
BKJIIOYasi MOCTYNI K HHGMOPMAIIMOHHO - TEeJIeKOMMYHHKAIMOHHOH ceTH «MHTepHET»,
OPTTEXHHKOM,  KAHLENAPCKHMH  NPUHALIEKHOCTIMY, HHPOPDMALMOHHBIMM U
CIPaBOYHBIMHM MaTepHajiaMH, HarnsgHod HWHpopMauueH, CTYyIbIMH H CTOJIaMH,
CpeICTBAaMH TOXKapOTYIIEHHMsI U OINOBeIleHMs] O BO3HUKHOBEHUHW YpPEe3BBIYaHHOM
CHTYalllH, MOCTYIIOM K PETrHOHAJIBHOM CHCTeMe MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJEHCTBYS, a TakKke o0ecreunBaeTcs JOCTYITHOCTD JUIsi HHBAIUIOB K YKa3aHHBIM
IIOMENIEHUSIM B COOTBETCTBHU C 3akoHomaTenbcTBOM Poccuiickoit @enepaiuuu o
COLIMANBHOM 3aIKUTe HHBAINIOB.

3an oXUOaHWsA, MecTa MIJIS 3aloJHEeHHs 3alpocOB U IIpHeMa 3asABUTElNEH
000pYIYIOTCS CTYJIBAMH, U (UITH) KPECSITBHBIMHU CEKIIUAMU, U (UIN) CKAMbSIMH.

WudopMauvoHHble MaTepuasbl, IpelHA3HaYeHHble M HHOOPMUPOBAHUA
3asBUTENed O MOpPSAKE MPENOCTaBIeHMs] MYHHLHIAIbHOW YCIyrH, pa3sMeIaloTcs Ha
MHGOPMAllMOHHBIX CTEHAAX, PacCIOJIOKEHHBIX B MecTax, 00eCleunBaroluX JOCTYI K
HHUM 3asBUTeNIel, U OOHOBISIOTCS NPU W3MEHEHHH AEeHCTBYIOIIETO 3aKOHOIATENbCTBa,
PEryIupyromero npeaocTaBleHie MyHHIUTTATbHOM YCIIyTH, ¥ CIIPaBOUHBIX CBEIEHUIH.

NudopmalimoHHble CTeHIOBI MOJKHBI pacrojiaraTbCsi B MECTe, AOCTYITHOM AJf
IIPOCMOTpa (B TOM HHCe TPU OOTBIIIOM KOJTHYECTBE MOCETUTENEH ).

2.15.2. Ilna obecneyeHUss AOCTYHMHOCTH IIOTy4eHHS MYyHHIHIANBHOM YCIyTH
MaJOMOOMNIBHBIMH TpyNIaMy HaceNieHUs 3JaHHui U COOpYXKEHMs, B KOTOPBIX
OKa3bIBaeTCs  yciyra, OOOpyOyIOTCSI COTJIaCHO HOPMAaTHBHBIM  TpeOOBaHMSAM,
YTBEPXKIEHHBIM IIpukazoM MuHctpos Poccum ot 30.12.2020 N 904/mp O6
yreepxxaenun CII 59.13330.2020 «CHwull 35-01-2001 JocTynmHOCTb 3HaHUM WU
COOPY>KE€HHUH AJIs1 MaJIOMOOUIIBHBIX TPYTIN HACEICHUS.

B kabunere no nmnpueMy MaJOMOOMJIBHBIX TIPYNIlI HACeJEHUS HMEeeTCs
MEJMLMHCKas alTedyka, I[HUTbeBas Boja. [lpy HEOOXOZMMOCTH  COTPYAHHK
YIIOJHOMOYEHHOI'O OpraHa, OCYLIECTBISIOLIUN MpPUEM, MOXXET BBI3BaTh KapeTy
HEOTJIOXKHOH CKOPOM IMOMOUIH.
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IIpu ofpameHuy TrpaxIaHWHAa C HAapyWIEHHAMH (YHKIMA  OINOpHO-
IBUraTeJBHOrO armapara paOOTHUKM YIOJIHOMOYEHHOI'O OpraHa NpeANPpHHUMAIOT
ClleyrolIue NeNCTBUA:

- OTKpBIBAIOT BXOIHYIO IBEph M IIOMOTAIOT IPAXKNaHUHY OeCHpensITCTBEHHO
[OCETUTh 3JaHHe YIIOJTHOMOYEHHOIO OpraHa, a TaKKe 3apaHee NPEeayNpexIalT O
CYIIIeCTBYIOIIUX Oapbepax B 3[laHHUHU,

- BBISCHSIOT LeNb BM3MTA IPAXIAHMHA ¥ CONPOBOXKAAIOT ero B KaOWHET 1O
IpUEMY 3asBJICHIS; TIOMOTAIOT IPaXXJAHUHY CECTh Ha CTYN WIM PACIONararoT Kpecio-
KOJISAICKY y CTOJIa HAIIPOTUB CIIEUAIHUCTA, OCYIIECTBIAIOILET0 IIPHEM;

- COTPYIHHK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBIAIOUIMM TpHUeM, IPHHUMACT
rpakJaHHHa BHE OYEpPEeNM, KOHCYILTHPYET, OCYIICCTBIAET NPHUEM 3asBICHHUS C
HeO0OXOAUMBIMHA JOKYMEHTAMH, OKa3bIBaeT HOMOLIb B 3aII0JHEHHH OJIAHKOB, KOITUPYET
JNOKYMEHTBI;

- [0 OKOHYAaHHW IPEIOCTaBIEHUS MyHHLMIIAIBHON YCIYTH COTPYAHHK
YITOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIOWMH NpUeM, TOMOraeT rPaXAaHHHY BBIMTH
(BBlexaTh) M3 KaOWHEeTa, OTKPhIBAeT ABEPH, CONPOBOXKIAET IpaXkIaHrHa 0 BBIXOJa M3
3MaHHS, W TIOMOTaeT TOKWHYTH 3[JaHue; MepefaeT IpakIaHHHa COINPOBOXIAIOIIEMY
NIy WK TI0 €T0 JKENAaHWIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET CONEHCTBHE NPH
€ro nocajke.

IMpu  ofpameHuu  rpaxjgaH ¢  HeJAOCTaTKaMHM  3peHHs  PabOTHHKU
YIIOJTHOMOYEHHOI'0 OpraHa MIpeANpPUHUMAIOT CIEIYIOLIe NeUCTBU:

- COTPYIHHK YIOJIHOMOYEHHOr0 OpraHa, OCYIIECTBISIOWUN [TpHUeM, TPUHUMAET
rpaXXJaHVHa BHE OYEpedH, IIOMOraeT COpPUEHTUPOBATBCS, CECTh Ha  CTYJ,
KOHCYIBTHUPYET, BCIyX IIPOYMUTHIBAeT MJOKyMEHTH MU Jajiee II0 HeoOXOAHMMOCTH
IIPOU3BOIUT WX BhIAady. IIpu oOWIeHHH C TIpaXIaHUHOM C HEAOCTAaTKaMH 3pEHUs
HEoOX0MMO OOIIaThCs HEITOCPEACTBEHHO C HUM CaMHUM, & HE C CONIPOBOXKIAIOIINM €T0
JMLOM, B Oecelle MOIB30BAaThCS OOBIYHON Pa3rOBOPHOM JIEKCHKOHM, B MIOMEIIEHHH He
ClleyeT OTXOIMTh OT Hero 0e3 npeaynpesxJeHus,

- COTPYIHHK YIIOJHOMOYEHHOI'O0 OpraHa OKa3blBaeT IOMOIb B 3alOJHEHUU
O1aHKOB, KOIUPYET HEOOXOMUMEIe NOKYMEHTHL. J[JIsi MOAMUCAHNUS 3asIBICHUS TTIOJABOIHT
JIMCT K aBTOPYYKEe IpakJaHMHa, [IOMOTaeT COPUEHTUPOBAThECS U nognucats O1ask. [Ipu
HEeOOXOAUMOCTH BBIIAIOTCS MaMITKK IS CIa0OBUSILINX C KPYITHBIM IIPUEGTOM;

- 10 OKOHYAaHWHU I[IPEHOCTABICHHUS MYHHLUUNAIbHON YCIYTH COTPYZAHHK
YIIOJTHOMOYEHHOI'0 OpraHa, OCYILECTBISIOIIUNA MpHeM, [TIOMOTaeT IpaXJaHWHY BCTaTb
CO CTysla, BBINTH U3 KabWHeTa, OTKPHIBAeT ABEPH, COMPOBOXKIAET TpaKHaHHHA K
BBIXOJY U3 3[aHHUA, W IIPOBOXKAET HA YNMILY, 3apaHee IpeayNpeNuB IMOCETUTENS O
CYLIECTBYIOIIMX Oapbepax B 3[aHUH, lTepefaeT IpaXIaHHHA COMPOBOXKIAIOMIEMY JIHITY
UITH T10 €r'0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

Ilpy  obpamenuu  rpaxngaHuHa ¢ JedekramMu  ciayxa  pabOTHHKH
YIOJTHOMOYEHHOTI'0 OpraHa IIpeANPUHUMAIOT CJIeIYIOIIe JeHCTBHUS:

- COTPYAHHK YIOJTHOMOYEHHOTO OpraHa, OCYLIECTBIAIOMIMM IIpHUeM TpaXIaH C
HapylIeHHeM CllyXa, oOpallaeTcsi HEMOCPeICTBEHHO K HEMY, CIPAIldBaeT O ILEJH
BHU3UTAa M JaeT KOHCYJIBTALMIO Pa3MEpPEHHBIM, CIIOKOHHBIM TEMIIOM peYH, IPH 3TOM
CMOTPHT B JIHIIO ITIOCETHUTEIIS, TOBOPUT SCHO, CJIOBA JIOMOJHSCT MOHATHBEIMH JKECTAMH,
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BO3MOJKHO OOILEHHE B IMMCEMEHHOM hopMe 100 Yepes IepeBOIIHKa XKECTOBOIO A3bIKa
(cypmonepeBOIIHKa);

- COTPYIOHHUK YIOJHOMOYEHHOTO OpraHa, OCyLIECTBJIAIOIINM IPHEM, OKa3biBacT
TIOMOIIb ¥ COMeHCTBHE B 3aMOJHEHHM OJIAHKOB 3asBIEHM, KOMUPYET HeOOXOOUMBbIe
JOKYMEHTBI.

2.16. TToka3aTenu HOCTYITHOCTH U KaueCcTBa MyHHIMITAILHON YCITyTH.

2.16.1. OCHOBHBEIMH IOKa3aTeJIAMU AOCTYIIHOCTH W KayecTBa IPENOCTaBICHUA
MYHULIMIAJIBHON YCITyTH SABJISFOTCS:

- PacIIoIOKEHHOCTh MTOMEIIEHUH YIIOJIHOMOYEHHOr0 opraHa, npeJHa3sHaueHHbIX
A TPEeNOCTaBICHHUS MYHHLUNAIBHOH YCIYrd, B 30HE JOCTYIHOCTA K OCHOBHBIM
TPaHCIIOPTHBIM MaruCTPaJIsIM;

-CTelleHh MHGQOPMHUPOBAHHOCTU 3asBUTENs O TOPAAKE TPEAOCTaBICHUS
MyHULUITATBHOM YCIYyrd (DOCTYNHOCTh WHOOPMaldd O MYHHUMIAIbHOH yCiyre,
BO3MOXHOCTE BeIOOpa criocoba moyyyeHus HHGOpMalrn);

-BO3MOXKHOCTbL BbIOOpa 3asBUTeNeM (OpM OOpallleHHs 3a IIONyYeHHeM
MYHULUNIATBHON yCIIyTH;

- IOCTYITHOCTH OOpaIleHus 3a MpeAoCTaBIeHueM MyHHIUTIAILHON YCIIyTH, B TOM
JHUCIIe IJIS JIUI] C OTPaHUYEeHHBIMU BO3MOXXHOCTSIMH 310POBbS;

- CBOEBPEMEHHOCTH IPENOCTaBIEHUS MYyHULUINAIBHON YCIYyTd B COOTBETCTBHH
CO CTaHIApTOM €€ IPeJIOCTaBIICHHUS;

- co0JroJieHHe CpPOKOB IIPeNOCTaBJIieHHS MYHULMITAJIBHOH YCIYTH U CPOKOB
BBITNIOJTHEHUS aIMUHHUCTPATUBHBIX MPOLEAYp NpPU NPENOCTABICHHH MYHULMNAIBHON
YCIIyTH;

- BO3MOXHOCTh IIOJy4YeHHS HH(pOpMaUUd O XOJAe MperoCTaBIeHHS
MYHULUIIATBEHON YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX XXaJ0O CO CTOPOHBI 3asSBUTENS 10 pe3yjIbTaTaM
[IPEeIOCTaBICHUS] MyHULUIIATBEHON YCIYTH;

- OTKpPBITBIA AOCTyN Ais 3asBUTeNed K vHPopMauuu O TMOpsAIKEe U CpPOKax
[IPEIOCTABJICHUs] MYyHULUINANBHOH YCIIyI'H, TIOpsiAKe OOXaloBaHUs JeHCTBUH
(6e3melicTBUS) YIOIHOMOYEHHOTO OpraHa, PyKOBOJUTENs YIOJHOMOYEHHOTO OpraHa
1160 CIeLHANKCTa YIOJTHOMOUYEHHOTO OPraHta;

- Halv4yde HeoOXOAMMOr0 M JOCTAaTOYHOTO KOJIMYeCTBa CIEHHAIHCTOB
YIOJTHOMOYEHHOTO OpraHa, a TakKXe TIOMellleHHH YIOJHOMOYEeHHOro OpraHa, B
KOTOPBIX OCYIIECTBIISAETCS IPUEM 3asBICHUHN U TOKYMEHTOB OT 3asiBUTeNeH.

2.16.2. YIONMHOMOYEHHBIMH OpraHaMHu 00ecledyrBaeTcsi CO3AaHNe HHBAIHIAM U
UHBIM MaJIOMOOMJIBHBIM TpYIIaM HaCeleHUs CJAEAYIOIMX YCIOBHUH JOCTYIHOCTH
MYHHIHUNAILHON YCIyTM B COOTBETCTBHM C TpeOOBAaHHSAMH, YCTAaHOBICHHBIMH
3aKOHOJATENbHBIMHA H HHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH aKTaMU:

- OKa3aHWe HHBAIUAAaM I[IOMOIIM, HEOOXOIUMOHN I IMOJNYYeHHUS B HOCTYITHOM
A1 HEX GopMe HHGOPMAIUMH O MIpaBUiIax MpenoCTaBlIeHHs MyHULIUIAIBHOM YCIYTH, B
TOM 4YHClie 00 O0(hOPMIICHHH HEOOXOIMMBIX AJIS MONYyYSHHS MYHHIUMITANBHON YCIyrH
NOKYMEHTOB, O COBEPLIEHWHM WMH JPYTUX HEOOXOMWMBIX IS  IIOJyYeHHS
MYHHLIUIIAJIBHON YCIIyTH JeHCTBUIM;
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- NpenoCTaBieHVe MYHMIMIANBHOHW YCIYr'd HHBaluaaM Mo Ciyxy, IIpH
HeoOXOAUMOCTH, C HCIIONB30BaHHEM pPYCCKOr0 JKeCTOBOIO  A3bIKa, BKJIIOYadA
ofecredenye IOMycKa B IIOMEIIEHHE CypAONepeBOAUNKa, TUDIOCYPIONEPEBONINKA;

- OKa3aHMe TOMOLIM WHBAaIMIaM B MpPEONOJeHHWH OaphepoB, MeEIIAoMKUX
TIOJTyYSHHIO MyHULIMTIAJIBHOM YCIIyI'M HapaBHe ¢ IpyTUMH JTMLEaMH.

2.16.3. TIpu npenoCTAaBIEHMHA MYyHHULMIIATBHOM YCIYTH B3aMMOZEHCTBHE
3asSBUTENA CO CIIEIUATMCTOM YIIOJTHOMOYEHHOIO OpraHa OCYLISCTBISAETCSA NPU JTHYHOM
oOpallleHUU 3asiBUTENIA: )

- JUIA TOJy4eHus MHGOPMALMK 110 BOMPOCAM MPEIOCTaBIeHUA MyHUIUNATBHON
YCIIyTH;

- JUIS TIOJa4uy 3asBJIEHUS U JOKYMEHTOB,

- 1A TmodydeHus HMHGOPMALMUA O XOXe INPEeNOCTABICHHMSA MYHUIHUITATBHOM
YCIIyTH;

- IS TIOJIyYeHUS pe3yiibTaTa MpeNOoCTaBIEeHU My HUIMITAIEHON YCITyTH.

IIpOoIOKUTETPHOCT,  B3aUMOJEHCTBMS — 3asABUTENsT  CO  CHEIHATMCTOM
YIIOJHOMOYEHHOTO OpraHa He MOKEeT IIPEBBIIIATh 15 MUHYT.

2.17. Hueie T1peGoBaHMs, B TOM UYHCIE YUYHUTHIBAIOIIME OCOOCHHOCTH
NPeOCTaBIeH!s] MYHHULIMNAIBHON YCIYTH IO 3KCTEPPUTOPHANBHOMY NPUHUUIY H
0COOEHHOCTH IPEAOCTABIEH IS MyHHLHUITATLHOH YCIyTH B 3JIeKTPOHHOH dopme.

2.17.1. TlpepocraBiieHHEe MYHULMNAIBHOU YCIYTH IO 3KCTEPPUTOPHAIBHOMY
MPUHIIUITY HEBO3MOXHO.

2.17.2. 3asBuTens BIpaBe OOpPaTUTHCS 3a IIPEAOCTABICHHEM MYHHLMIAIBHON
yCIYyIrM W MOJaThb JOKYMEHThI, YKa3aHHble B IMyHKTe 2.6 HACTOSILEro
QIMHHUCTPATUBHOIO pEMNIAMEHTa, IpU HAJIMYMKM TEeXHHYECKOH BO3MOXHOCTH B
3neKTpoHHOM ¢opme uepes EIIY, PITY ¢ wHcIons30BaHHEM 3NIEKTPOHHBIX
NOKYMEHTOB, IOAUCAHHBIX IEKTPOHHOHN MOANMCEHI0 B COOTBETCTBUHU ¢ TPeOOBAaHUAMU
®enepanpHOro 3aKk0Ha 0T 06.04.2011 Ne 63-®3 «OG6 351eKTPOHHOM MOATTHCH,

VIOJHOMOYEHHBIH opraH ofecrniedynBaeT HWHPOPMHUpPOBAHHE 3asBUTENEH O
BO3MOXXHOCTH ITOJIy4eHHsI MyHHUIIMNANBHOU yciyru yepes3 EITTY, PITTY.

Obpamenne 3a ycayroit uepes EINTY, PIII'Y ocymiecTBasercs IyTeM
3aIIOJJHEHUS HHTEPaKTUBHOM Qopmbl npencraBieHUs (GHOPMUPOBAaHUS 3ampoca o
MIPEIOCTABICHNH MYHHLHMIIAJIBHON YCIIyTH, COIEpXaHHE KOTOpPOr0 COOTBETCTBYET
TpeOoBaHUAM bopMsI [IpeCTaBICHUS, YCTaHOBJIEHHOH HaCTOSIIIUM
aIMHHUCTPATUBHBIM perjlaMeHTOM) (nanee - 3ampoc). OOpaimieHune 3asBUTENS B
YIIOJHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOOOM  o0eceuMBaeT BO3MOXHOCTH
HalpaBlieHUs] U ITOJIyYEHUS OJHO3HAYHOH W KOHQHUIEHUWAIRHOW HH(OpMaluu, a
TaKXKe TPOMEXYTOUHBIX COOOILEHHH U OTBETHOM MHGOPMALMK B 3JEKTPOHHOM BHJIE C
UCTIONIb30BAaHMEM  JJIEKTPOHHOM  TOANMCH B MOPSAAKE,  IPeIyCMOTPEHHOM
3aKOHOAaTeIbcTBOM Poccuiickoit @enepanun.

2.17.3. Tlpu npemocTaBlneHHH MyHHULUNAIBLHON YCIyId B 3J€KTPOHHON (opme
nocpeactsoM EIITY, PTIT'Y 3asButento obecrneynBaeTcs:

- moiydyeHuWe HUHPOpMAUMM O TMOpSAKE M CPOKax IIPeAOCTABICHHS
MYHHUIHTIATIBHON YCIYTH;
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- 3amUch Ha IpHEM B YIIOJNHOMOYEHHBIM OpraH Uil MOJa4Yd 3asBJICHHA H
JIOKyMEHTOB;

- (hopMHpOBaHUE 3aAPOCA;

- [IPMEM U pErHCTpaLysl yIOJTHOMOUEHHBIM OPTaHOM 3a1poca ¥ JOKYMEHTOB;

- OAyYeHHE pe3yibTaTa MPEeAOCTaBIeH)s MyHULUTIAIbHOA YCIIYTH;

- IOJTyYeHye CBeIeHUH O X0/ BHIITOJHEHUS 3aIpoca;

- OCYIIECTBIEHHE OLICHKH KadecTBa IpeJoCTaBleH s MyHUIUIATBHOH yCIyTH;

- nocyneOHoe (BHeCyneGHOe) 00KanoBaHKe pelieHUH 1 AeHCTBHA (Ge3neitcTBus)
YIOJHOMOYEHHOTO  OpraHa, pPyKOBOIMUTENA  YMOJHOMOUEHHOTO — OpraHa mbo
CHELHANTHCTa YIIOJHOMOYEHHOTO Oprasa.

2.17.4. Tlpu <¢GopMHUpPOBAaHHM 3ampoca B JJIEKTPOHHOM BHAC 3adBUTE/IO
obecreynBaeTcs:

a) BO3MOXKHOCTh KOTHMPOBAHUS M COXPAHEHHMs 3aIpoca W WHBIX NOKYMEHTOB,
HeOOXOAUMEBIX JIJISl IPEAOCTABIICHUS YCIIyTH;

6) BO3MOXXHOCTH NeYaT Ha 6yMa)KHOM HOCHTENe KOIHHU BIEKTPOHHOH (OpMEI
3arpoca;

B) COXpaHEHHe paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMy 3alpoca 3HAaYeHHH B
M0G0 MOMEHT I10 JKENAHUIO TI0NB30BATENs, B TOM YHCIIe IIPH BO3ZHUKHOBEHUH OIMUOOK
BBOJIa M BO3BpATE JJIs1 IOBTOPHOI'O BBOA 3HAYESHUI B 3JIEKTPOHHYIO (GOopMy 3aIpoca;

I') 3aII0JIHEHUE IOJIeH IeKTPOHHON (OpPMBI 3aIpoca 10 Hadalla BBOAA CBEACHUMN
3asBUTENIEM C WCIONb30BAaHUEM CBEIEHHM, pa3MEIleHHBIX B (QeaepaibHOR
rocyrapcTBeHHOH HHGpopMaiuoHHOM cucreMe «EnuHas cucreMa HIeHTUGUKAUU U
ayTeHTHQHKaMA B  HHQpacTpykType, obecneuuBaroumiesi  HHGOPMALMOHHO-
TEXHOJIOTHYECKOE B3auMolelcTBUe HHPOPMALMOHHBIX CHUCTEM, HCIOJB3YEeMBIX MIJIA
IIPEIOCTABICHUS T'OCYIapCTBEHHBIX U MYHULMITAIBHBIX YCIYT B 3JIEKTPOHHOU hopmer
(manee - emuHas cucTeMa HICHTUGOUKAIMU W ayTeHTHGWKAUWH), W CBeASHUH,
onybaukoBanHbX Ha EITT'Y, PIII'Y, B wacty, kacaromeiics CBeJleHUH, OTCYTCTBYIOIIUX
B €IMHOH cucTeMe UACHTH()HUKALUH U ayTeHTU(DUKAIIHIH;

I) BO3MOXHOCTh BEPHYTHCS Ha JIOOOM W3 ITAllOB 3alOJHEHHS 3JIEKTPOHHOM
dopmMel 3anpoca Oe3 oTepu paHee BBeJeHHOW HH(MOpMaIINH;

€) BOBMOXHOCTh foctyma 3assutens Ha EINTY, PIII'Y k paHee momaHHBIM MM
3ampocam.

Ilpn HampaBIeHHH 3alpoca WCIONb3YeTCsl MpocTasi NEKTPOHHAs NOAMUCH, ITpU
YCIIOBHH, YTO JIMYHOCTD 3asBUTENA YCTAHOBJICHA IPU aKTHUBALMH YYETHOM 3alUCH.

3ampoc MW HHBIE  JOKYMEHTHI, HEOOXOAMMEBIE JJIS  IPEeIOCTaBICHHUS
MYHHULHNAJIEHON YCIIYyTH, IIOANUCAHHBIE IPOCTOM 3JIEKTPOHHOH MOAIUCHIO U [TOJaHHEIE
3agBHTeNIeM, IIPU3HAIOTCA PpABHO3HAUHBIMH 3alpocy M HUHBIM  JOKYMEHTaM,
HNOANUCAHHBIM COOCTBEHHOPYYHO! TMOAMUCHI0O M IPEACTaBICHHBIM Ha OyMaKHOM
HOCHTEIE.

YTOJIHOMOYEHHbBIA OpraH obecnedynBaeT MPUEM JJOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABICHHS  MYHHLMIAIBHON  YCIYrd, M  pPErdcTpauyio  3ampoca  0e3
HEOOXOAMMOCTH TIOBTOPHOTO MpPEACTABIEHHS 3aSBUTENIEM TaKUX MIOKYMEHTOB Ha
OyMa)XHOM HOCHTeNle, eClli HHOe He YCTAHOBJEHO (enepanbHBIMM 3aKOHAMH U
IPUHAMAEMBIMM B COOTBETCTBUM C HHUMHM aktamu IlpaBurtensctBa Poccubickoit
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®enepanyy, 3akoHamu KemepoBckoit obnactu - Kysbacca ¥ IPHMHHMAcMbIMH B
COOTBETCTBUM C HUMH akTamu IIpaBurensctsa Kemeposckoi obmactu - Kysbaccea.

[IpemocTaBlieHHe MYHUIUNAILHOH YCIyT¥ HaUMHAETCs C MOMEHTa IpueMa M
PETUCTPALAH YIIOJHOMOYEHHLIM OPTaHOM JJIEKTPOHHBEIX HOKYMCHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABICHUSA YCIIYTH.

2.17.5. Pe3ymbsTaT MyHHUMNATBHOM YCIYTH BBIAAETCS B (OpME IIIEKTPOHHOTO
gokymenta mocpexctsoM EINNY, PIIY, NOANHCAHHOIO  YIOJIHOMOYCHHBIM
JOIDKHOCTHBIM  JIMIIOM C  WCIIONB30BAaHMEM YCHWIECHHOH  KBaJH(QUUHPOBAHHOH
5JI€KTPOHHOW MOIIMCH, B ClIydae, €CJId 9TO yKa3aHo B 3asBI€HMU HA NPENOCTABICHUEC
MyHHLUNAIBHOM yCIyTH, HanpaBneHHoM depe3 EITTY, PITTY.

B mensx mnosydeHHMs pe3ysbTara IIPefOCTaBICHMS YCIYyrd Ha OyMaKHOM
HocuTeNe (eclIy 3asBUTENIEM YKa3aHO B 3alpoce, HAMPaBICHHOM B YIIOJIHOMOYECHHBIN
opran, uepe3 EIIT'Y, PITT'Y, o nosyyenun pe3yabTaTa yCIyrd Ha OyMaXHOM HOCHTEIE)
sasBuTemo Ha EIMTY, PIIT'Y obecrieynBaeTcs 3aIHUCh Ha NPUEM B YIIOTHOMOYEHHBIN
Opras, IpH 3TOM 3asIBUTENIO 00€CIeUnBAETCs] BOSMOXKHOCTD!

— 03HaKOMIJIEHHSI C paclucaHueM pabOThl YIONHOMOYEHHOro opraHa nuOo
YIOJHOMOYEHHOr0 COTPYJIHHKA YIOJIHOMOYEHHOIO OpraHa, a TaKXe C JOCTYIHBIMHU
IUIs 3allCH Ha NTpYeM JaTaMHK U MHTepBajlaMHi BpEMEHH NIpHeMa;

— 3anycd B JOOble CBOOOJHBIE [UIs IpHeMa OaTy U BpeMs B Ipefenax
YCTaHOBJIEHHOTO B YIIOJIHOMOUYEHHOM OpraHe rpaguka npuema 3asiBUTENeH.

B pensix mpenocTaBieHMS MYyHULUNAIBHON YCIYIM YCTaHOBJIEHHE JUYHOCTHU
3agBUTENII MOXET OCYLIECTBIATBCI B XOJE€ JUYHOrO IpHeMa IOCPEACTBOM
npelbsABI€HHA Iacnopra rpaxzaaHdHa Poccuiickoit @epepauuu 1aubo HHOTO
JOKYMEHTa, YAOCTOBEPSIOLIEro JIMYHOCTh, B COOTBETCTBHU C 3aKOHOLATEIHCTBOM
Poccuiickoit ®epepaniu WM IIOCPEACTBOM HACHTH(UKAIWH ¥ ayTeHTH(DHKAUH B
OpraHax, MpeAOCTaBIAIONMX MYyHULUIAIBHBIE YCIyTH, MHOTOQYHKIMOHAIBHBIX
LEHTpaX C HCIOJb30BaHUEM HH(DOPMAIMOHHBIX TEXHOJIOTHM, NpPeLyCMOTPEHHBIX
yacTeio 18 craten 14.1 ®enepanbHoro 3akoHa oT 27.07. 2006 roga Ne 149-®3 «O6
MH(OpMALIY, HHPOPMAIIHOHHBIX TEXHOJOIHUAX U O 3aIIUTe HHHOPMALUUY.

Ilpu npenocraBneHMH MYHUIUNAIBHOH YCIyI'M B DIEKTPOHHOU (opMe
UAEHTHQUKALHA U ayTeHTH(QHUKALHUI MOTYT OCYLIECTBIISTHCS TOCPEACTBOM:

1) enumHON cHcTeMbl UAeHTUGHKALMH W ayTeHTHQHKAUIMUA HIH  HMHBIX
rOCYJapCTBEHHBIX HH(MOPMALMOHHBIX CHCTEM, €Clid Takue TIOCydapCTBEHHBIE
MHOOPMAallUOHHBIE CHCTeMbl B YyCTaHOBIeHHOM IlpaBurenscrBom Poccuiickoi
Qenepanvu  mopsiake o0eCmeuMBAlOT  B3AaMMOASHCTBHE C EOUHOM  CHCTEMOM
UIECHTHQHUKAMA M ayTeHTH(UKalWK, NOpd YCIOBHM COBIAJECHUS CBEAECHUH O
QU3HYECKOM JIMIIEe B yKa3aHHBIX HHPOPMAIMOHHEIX CHCTEMAX;

2) enMHOM CHCTEeMbl WAECHTU(QUKAIIMH H aAyTeHTUQHKAUWMM | €IUHOM
MH(QOPMALIMOHHON CHCTEMBl HEePCOHATBHBIX IaHHBIX, obecreunBaromed o6paboTKy,
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BKTIOUasi c6Op M XpaHeHne, GHOMETPHYECKHX NePCOHANBHBIX NAHHBIX, HX MNPOBEPKY H
nepenady MHGOpPMAIMH O  CTCNEHM HMX  COOTBETCTBUA TIpelOCTABICHHBIM
6HOMETPUYECKUM [EPCOHATBHBIM JaHHBIM (PH3HYECKOTO M.

3. CocraB, HOCI€I0BATEIbHOCTD U CPOKH BbINOJHECHUSA
aAMHMHACTPATHBHLIX NPOUEAYP, TPeGOBAHUS K NOPSAKY X BLINOJHEHHH, B TOM
YyHCc/e 0COOEHHOCTH BLINOJIHEHUSI aIMHHHCTPATUBHBIX IPOUEAYP B
3JeKTpOoHHOH dopme.

3.1. OmmcaHHe MOCIENOBAaTENbHOCTH  ACHCTBHM TNpU  NPEAOCTaBICHUU
MYHUIUTAIBHOH YCIIYTH.

3.1.1. TIpenocraBneHne MyHULUUIAABHON yCIYr¥ BKIIOYACT B cebs crepyronme
npoueaypsl:

1) mpueM 1 perucTpauus NpeACTaBICHUSA U IPUIaraeMbIX JOKYMEHTOB,

2) mpoBepKa JOKYMEHTOB M NPUHATHE PEHICHHS O NPUCBOCHUU CIOPTHBHOIO
paspsana (06 oTKase B IPUCBOEHUHU CIIOPTUBHOIO paspsna), 0hOopMIIEHHe JOKYMEHTa O
TIPUCBOESHUH CIIOPTUBHOTO pa3psna;

3) HampaBiieHHe TUPUHATOrO PEIUeHUS 3aSBUTENI0 U 3aHECEHHE CBENCHUH O
CTIOPTHBHOM Pa3psizie B 3aUETHYIO KIaCCU(UKALNOHHYIO KHIXKY.

3.2. Tlpuem u peructpaliis IpeaCcTaBIeHUs U NpUIaraeMbIX JOKYMEHTOB:

3.2.1. OcHoBaHMeM i Hayajla WCIIOMHEHHS agMHHUCTPATUBHOU IpPOLEXypbl
npueMa W perucTpalud [JOKYMEHTOB fABIsfeTcs oOpalneHue 3asBUTENS B
YIOJHOMOYEHHBIM OpraH ¢ npexacraBieHueM. K TpeAcTaBleHUIO IpUiIararoTcs
NOKYMEHTBI, II€PEUUCIICHHBIE B TIyHKTe 2.6. HacTOSINEro aJIMHHHCTPATUBHOTO
perjiaMeHTa.

3.2.2. Ilpu nocTyIuieHUH npencTaBlieHusl H JOKYMEHTOB (JIMYHO WM 1O MOYTE, B
TOM YHCJIE JJIEKTPOHHOM) CHEUHAIUCT YIIOJHOMOYEHHOTO OpraHa OCYIIECTBIAET
IPOBEPKY:

- DPEACTABJIEHHd Ha HalM4yde B HeM HHpopMmamuu (CBeNeHWil, HaHHBIX), B
COOTBETCTBUH C YCTaHOBJIEHHOHN POpMOiil, KOMIIEKTHOCTH JOKYMEHTOB;

- COOTBETCTBUS NMPENCTaBIEHHOH B IPEACTaBIeHUH UHPOPMALUN CBEICHUAM H
JaHHBIM, COAEPXKALIMXCS B KOMILIEKTE JOKYMEHTOB.

- TPOBEpSeT NPaBUILHOCTE OQOPMIICHUS NOKYMEHTOB B COOTBETCTBHU C
TpeGOBaHUAMY MMYHKTA 2.6 HACTOALIETO aAMHHICTPATHBHOTO PerlaMeHTa.

B ciyyae OTCyTCTBHS OCHOBaHHUIT ISt OTKA3a B MpUeMe JOKYMEHTOB CIIELIUAIACT
YTIOJIHOMOYEHHOTO OpraHa:

- PETHCTPUPYET NOKYMEHTSBI B XKypPHANE PETUCTPAIUK BXOAAIIMX JOKYMEHTOB B
ACHB UX MOCTYIUICHUS, IPUCBAUBAET BXOISALIMH HOMED;

- HEPeNaeT PyKOBOAUTENIO YIIOTHOMOYEHHOTO OpPraHa.

B cnyvae ycraHOBNeHHS OCHOBaHMH IS OTKA3a B npuemMe NOKYMEHTOB
CIIEUHMATHCT YIIOJHOMOYEHHOTO Opraga:

- IpeKpamaeT Npouesypy nprema JOKyMeHTa,
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- BPY4YaeT WJIM HampapiseT (B 3aBUCHMOCTH OT CIoco0a MoJa4yu HOKYMEHTOB)
yBEeJOMJIEHHE U [IPeTOCTaBIEHHbBIE JOKYMEHTEI 3asBUTEIIIO.

Ecnu HemocTaTKH, MPEISATCTBYIOLIME NMPUEMY IpeACTaBICHHS W JOKYMEHTOB,
JOIYCTHMO YCTPaHUTh B XOJ€ IIpreMa, OHH yCTPaHAIOTCS HE3aMEeTUTENBHO.

[Tpouenypa, ycTaHaBiIMBaeMas HACTOSALIMM IIYHKTOM, OCYIIECTBIISETCS B ACHB
NIOCTYTUIEHUS NTPECTaBIICHUS.

Pesynprar mnpouenyphl: IPHUHSTOE 3aperHCTPUPOBAaHHOE M IMEepelaHHOoe
PYKOBOIMTENIO YIIOJHOMOYEHHOTO OpraHa MpeiCcTaBleHue, JUO0 OTKa3 B IpHEME U
PETUCTPAIINH IPEACTABICHHS U NTOKYMEHTOB 3asBUTEIS.

3.2.3. PyxoBoouTenb YITOJTHOMOYEHHOTO OpraHa pacCMaTpHUBAeT IPEICTaBICHHE
U TIepeIaeT CHeIUAINCTY JUISl HCTIOJHEHUS.

[Tponienypa, ycTaHaBIHBaeMasi HAaCTOSILKM IIyHKTOM, OCYIIECTBIIIETCS B JIEHb
perucTpaiuy npenCcTaBlIeHUs.

PesynpTaT mpouenyphl: IpeACTaBiICHHE, NEpedaHHoe Ui HUCIOJIHEHHS
CIELIUANINACTY.

[lpueM W perucrpanus IpPenCTaBIeHHs W JOKYMEHTOB, HEOOXOAUMBIX M
IpeJOCTaBIeHI MyHULIUIIATHHON YCIyTrH, B GOpMe 3IeKTPOHHBIX JOKYMEHTOB.

3.3.1. OcHoBanmeMm [y Hadaja aIMHUHMCTPATUBHOM IIPOLEAYpPBI SBISETCS
NOCTyIUIGHHEe B  YIOJIHOMOYEHHBId OpraH IpeACTaBI€HHs M IPHIaraeMsIX
HEOOXOIMMBIX JOKYMEHTOB B (OpMe 3JIEeKTPOHHBIX JOKYMEHTOB OT 3asBHUTENS C
ucnons3zoBanueM EINTY, PIITY.

3.3.2. Tlpu HampaBiI€HUH NOPENCTaBIEHUS O NPEeNOCTaBIEHWHM MYHHUUMNATbHOR
YCIYTH B JIEKTPOHHOU (popMe 3aspurento HeoOxomumo 3amonauts Ha EITY, PITTY
IpEeACTaBlIeHHEe Ha [pPelOoCTaBlIeHNe MYHULMNAIBHOM YCIyrd, [PWIOKUTh K
3asBJICHMIO B JJIEKTPOHHOM BHJE NOKYMEHTBI, HEOOXOIWMEIE IS IMpPeAOCTaBIEHUS
MYHUUUNAIBHOH YCIyrH, a TakXe BbIOpaTb MeCTO IOJIY4YeHUs pe3ysbTara
NPeNOCTaBICHNs] MyHHULIIUIIANLHON yCIIyTH W NpelbABIEHUS OPUTHHAIOB JOKYMEHTOB
JUTSL CBEPKH.

IIpencraBienue u npuiaraeMble HEOOXOIUMBIE TOKYMEHTHI, IPEACTABICHHBIE B
(dopmMe NMEKTPOHHBIX TOKYMEHTOB, PETHCTPHPYIOTCS B YCTAHOBJICHHOM IOPSIKE.

3.3.3. Cnenuanuct ynoJHOMOYEHHOTO OpraHa IpH MOCTYIUICHHH IOKYMEHTOB B
3NEKTPOHHOM BUJE IIPOBEPSIET NJOKYMEHTHI Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB U
UCKa)XXeHHOH uH(popManuu. Perucrtpupyer IOOKYMEHTBHI B JKypHale perucTpaluu
NPUHSITHIX TOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

3.3.4. B ciydae mogaud JOKYMEHTOB Ha IOJyYeHHE MYHULHUIIAIBHON yCayru
yepe3 EIII'Y, PIII'Y cpok npenocraBiieHUss MyHHUIUIIAIBHON YCIyTH HCUHCISETCS CO
IHA IIOCTYIUIEHHS] COOTBETCTBYIOIIUX JOKYMEHTOB B YIIONTHOMOYEHHBIA OpraH.

3.3.5. PesynpraT aIMUHHCTPaTMBHOH mpouenypsl u crocol dukcanuu
pesyspTaTa BBINONHEHUS aJIMHHUCTPATUBHOM NpOLEIyphl — 3aperuCTpHPOBAHHOE
npeacraBjeHue WU JOKYMEHTEI, HIIH aubo OTKas B npueMe IpeAcTaBJICHUA U
JIOKYMEHTOB.

3.4. IIpoBepka NOKYMEHTOB U IPUHSATHE PEILIeHHS O IPUCBOCHUU CIIOPTHBHOTO
paspsana (06 oTkaze B IPHCBOSHUH CIIOPTHBHOTO paspsnaa), 0opopMIIEHHE TOKYMEHTA O
IIPHCBOEHHUH CIIOPTUBHOTO paspsiaa.
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PaccMoTpeHre HOKYMEHTOB Ha IPMCBOCHHE CIIOPTUBHOTO paspsia H NPUHATHE
110 HEMY pelleHus:

3.4.1. Crien®anucT YIIOJHOMOYEHHOI'0 OpraHa:

PaccMaTpuBaeT MOKYMEHTHl Ha HaldYMe OCHOBAaHHH N OTKasa B
TIpEACTaBICHUU MYHUIUIIABHON yCIyTH, peyCMOTPEHHBIX II. 2.9.
aqMUHUCTPATHBHOIO periaMeHTa M TOTOBHT MPOCKT MPHKa3a O TIPUCBOCHHUU
CIIOPTUBHOTO paspsja, au60 MHCHMO 3asgBUTENO 00 OTKase C yKa3aHWEM MPUYHH
OTKa3a (Hanee — NPOEKTHI MPHKa3a, IIMChMa);

[poueypa, ycTaHaBIUBaeMasi HACTOALIMM IIyHKTOM, OCYILECTBIIAETCSA B TCYCHHE
nsTH pabovrX AHEH ¢ MOMEHTA HallpaBJIeHHUs 3asABJICHUs Ha UCIIOJIHECHUE CIICIUATHCTY.

PesynpraT mpolleAyphbl: HalpaBl€HHBIE PYKOBOIWTENIO YIIOJTHOMOYEHHOTO
OpraHa Ha COIJIaCOBaHWE [POSKT IpHKa3sa, NUCbMO 00 oOTKase, IIPOEKT
COIIPOBOAUTEIBHOIO ITHCHMA.

3.4.2. PykoBOOUTEND YIIOJHOMOYEHHOIO OpraHa pacCMaTpUBaeT MPOEKT NpHUKasa
O MPHCBOSHWM CIIOPTUBHOTO pa3psiia WM IMPOEKT OOOCHOBAHHOTO IHCBMEHHOIO
OTKa3a B TIPUCBOCHUHM CIOPTUBHOTO paspsdna, IONMNKUCHIBAET €ro H IepeaacT
CHELHAIUCTY YIOJIHOMOYEHHOI0 OpraHa.

Ilpouenypa, ycranasnuBaemMas HaCTOSILKUM IIYHKTOM, OCYIIECTBISIETCI B T€YECHHE
Tpex paboyux nHEH ¢ MOMEHTa IIOCTYIUIEHHS Ha COIrJIacOoBaHME IIPOEKTa IIPHKa3a,
nuceMa 06 0TKase, NpoeKTa COMPOBOAUTEIBLHOIO THUChMA.

Pe3synpTar mpouenyphl: NMpHKa3 O TNPUCBOGHUM CIIOPTUBHOTO paspsanaa, aubdo
nIchbMO 00 OTKa3e B IIPUCBOCHUH CIIOPTHBHOTO pa3psAla, CONMPOBOAUTENBHOE MUCHMO,
MIOATIMCaHHOE PYKOBOJUTENEM YIIOITHOMOUYEHHOTO OpraHa.

3.5. HanpaBneHne HOpHUHATOrO peIIeHUS 3asSBUTENIO, 3aHECEHHE CBEACHUH O
CIIOPTHUBHOM pa3psiie B 3a4ETHYIO KIACCU(DUKAITMOHHYIO KHUKKY.

Cnenuanuct ymoOJHOMOYEHHOr0 oOpraHa COBEpINaeT OJHO U3 CIEeAYIOIIMX
NelCcTBUN:

- PErucTpUpyeT MOJYyYEeHHBIM IPUKa3 O IPUCBOCHUM CIIOPTUBHOIO paspsiaa B
XYpHajle perucTpauyy NpUKa3oB YIIOJHOMOYEHHOIO OpraHa B JIeHb U3JaHUsl NIpUKa3a;
3aHOCUT CBEIEHHUS O pa3psiie B 3aUETHYIO KBaTUGUKALUOHHYIO KHHKKY O IPUCBOEHHHU
CIIOPTHBHOIO Pa3psi/ia U HAIPABJIAET 3aBUTEIIO [10 OUTE, TUOO0 HAPOYHBIM;

- PETHCTpUpPYET MOIy4YEHHBIH 000CHOBaHHBIN MUCHMEHHEIN OTKa3 B NPHUCBOSHUU
CIIOPTHBHOTI'O paspsila B )KypHaJle perucTpalvu UCXOIALIENH JOKYMEHTAUUHU B ACHD €0
IIOJIy4E€HHs, BO3BPAILAET NPEACTaBIeHNE U JOKYMEHTHI M HampasisieT 000CHOBaHHEBIN
NUCBMEHHBI OTKa3 3asBUTEN0 IO moure (B TOM UYHCIE OJJIEKTPOHHOH), IHbo
HapOYHBIM.

Ilponenypa, ycranaBnrBaeMas HaCTOSIIAM IIyHKTOM, OCYIIECTBISAETCS B TEUSHHE
Tpex pabounx THeH ¢ MOMeHTa OKOHYAHUS MpeablayIieil MPoLeayphl.

Pesynprar mpouenypsl: BblIada 3adeTHOW KBATM(DUKAUMOHHONH KHIDKKH O
IIPUCBOEHUH CIIOPTHUBHOTO pa3psdna ¢ 3aHECEHHEM CBEACHUH O CIIOPTUBHOM pas3psie,
KONMKM TMpWKa3a O IMPUCBOCHHUU CIIOPTUBHOIO pa3psia 3asBUTENI0 WM Bblaya
3apPerdCTPUPOBAHHOTO  OOOCHOBaHHOTO IMCBMEHHOIO OTKa3a B  IIPUCBOCHUH
CITOPTUBHOTIO pa3psAza C IMPEACTAaBICHHEM H JOKYMEHTaMH 3asBUTEIO.
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B cnyuae nojayn JOKYMEHTOB B 9JIEKTPOHHOM BHAE, IIPH TTOTY4YCHUH pE3y/IbTaTa
TIPeOCTABNEeHNs. MYHHUHUNATBHOM yCiyrd, 3asBHTENb 00si3aH TNpeJOCTaBHTh B
YIIOJIHOMOYEHHBIA OpraH OPUTHHA/bl NOKYMEHTOB, C LEJBI0 WX CBEPKU C NAHHBIMH
IOKYMEHTOB M 3asBJICHHUS, NOJAHHLIMA B 3J€KTPOHHOM BHIE MOCPEACTBOM EITY,
PIITY.

IIpy yCTaHOBIEHUH PACXOXKICHUN JOKYMEHTOB, HANPABJICHHbIX B 3JIEKTPOHHOU
dbopMe ¢ OpPHTHHATIAMH, Pe3yIbTAT IPEJOCTABACHHUS YCIyTH 3asBUTENIO HE BBIAACTCS, O
YyeM COCTaBIsAETCA aKT.

3.6. VicnpaBiieHue TeXHHYECKON OIIMOKM (OMHCKH, ONeYaTKH, rpaMMaTHYeCKOR
wid apAdMeTHIecKol omrboK) (nanee - TeXHAYECKas OLIHOKa).

[NepeodopmiieHrie 3a4eTHOH KBaTMOHUKALMOHHONW KHIXKKA O IPHCBOCHHH
CIIOPTHBHOIO pa3psiia OCYIUECTBsSeTCs B CBA3U C YCTPAHEHHEM B HHX TEXHHYECKUX
OLIUOOK.

[epeodopmiieHre 3aueTHON KBaJH(DHKANWMOHHOW KHIDKKA O IPHCBOCHUU
CIIOPTHBHOI'O pa3psifia OCYLIECTBIAETCs Ha OCHOBaHWH 3aperuCTPUPOBAHHOIO
3agBneHds (pexoMengyeMas (opMma TpWBedeHa B MPUIOKEHHH 2 K HaCTOSLIEMY
PernaMenTy) ¢ MPHIOKEHHEM 3a4eTHOH KBATM(HMKAMOHHON KHWKKH O IPHCBOCHHH
CIMIOPTHUBHOI'O pa3psifia, B KOTOPOH COIePIKUTCS TeXHHYEeCKas omMOKa.

3.6.1. CneunayicT YNOJHOMOYEHHOT'O OpraHa OCYIUECTBIIAET:

- TIPHEM U PETUCTPALHIO 3asABICHHUS 00 UCTIPaBICHUN TEXHUIECKOH OIUOKH;

- TIepenava 3asBICHUS 00 UCMpaBIeHUH TEXHUYECKOH OIIHOKM PyKOBOAUTEIIO
yIIOJTHOMOYEHHOTO OpraHa.

IIpouenypa, ycraHaBnuBaeMmasi HACTOSAIIMM ITyHKTOM, OCYILUECTBISIETCS B J€Hb
MOCTYTIJICHUS 3asiBJIEHUS 00 UCIIPABIEHHH TEXHUYECKOH OIMHUOKH.

Pesynerar mnpouenyphl: INpUHSATOE, 3apeTUCTPUPOBAHHOE U HAIPaBICHHOE
PYKOBOIUTENIO 3aABJICHUE 00 UCIIPaBIeHNHN TeXHUYECKOH ommOKH.

3.6.2. PyxoBoguTens YNOJHOMOYEHHOTO OpraHa pacCMaTpUBAaeT 3asBiicHHE 00
UCIIPaBJICHHU TEXHUYECKOH OIMOKY U NepefaeT CIeNUaIUCTy Il UCTIOTHEHHU.

Pesynerar mnpouenypsl: 3asBiieHHe 00 HCHPABIEHHWH TEXHUYECKOH OIIMOKU
HAIPaBJIeHO Ha UCTIOTHEHUE CIeLUATUCTY.

3.6.3. Cneunanucr:

- nepeoopMIIseT 3aUETHYH KBATHQHUKALUOHHYIO KHIDKKY O HPUCBOSHHM
CIIOPTUBHOTO pa3psna;

- TOTOBHUT TIPOEKT IHCHMa 3asiBUTENIO O Iepeo@OpMIICHUH 3a4eTHOMU
KBATU(QUKANMOHHON KHIKKH O NPUCBOSHHH CHOPTHBHOTO pa3psiia U HampasiseT Ha
NIOJIUCE PYKOBOJUTENIO YIIOIHOMOYEHHOIO OpraHa.

3.6.4. PyxoBoauTenb yNOJHOMOYEHHOIO OpraHa IMOIMCHIBAET MPOEKT MHUChbMa
3a4BUTEJIO O MPEJOCTABICHUN MYHHIMIIANBHOM YCIIYTH U IEPeaeT CIeNauCTy.

IIpouenypa, ycTanaBIuBacMasi HACTOSAIINM [TYHKTOM, OCYIIECTBIAETCS B TEUEHHE
ONHOTO pabo4yero AHA CO JHA Iepefadd NHCbMa Ha MOAMHCH PYKOBOJHUTEINO
YIOTHOMOYEHHOIO OpraHa MpoeKTa IIHCHMA.

Pesynbrar mnpouenypel: MUCHEMO 3asBUTENIO, MOAMMUCAHHOE PYKOBOAHTETEM
YIOJTHOMOYEHHOIr0 oprasa.
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3.6.5. CrienuanucT oCyLIECTBISET PErUCTPALMIO TOANMNCAHHOTO PyKOBOJUTEIEM
YIOJHOMOYCHHOI'O OpraHa ImMUCbMa, KOTOpOE HANpaBISeTCA Ha YKa3aHHEIH 3asBHTEIEM
IIOYTOBBIH azipec 100 NepenaeTcss HAPOUHO.

Ilpouenypa, ycraHaBauBaeMas HAaCTOSILHM [YHKTOM, OCYINECTBJSETCS B JEHb
NOATTUCAHUS PYKOBOJHUTEIEM YIIOJTHOMOYEHHOIO OpraHa MUchMa 3asBUTEIO.

Pe3ynpTat npouenypsl: HanpaBieHHOE 3asSBUTEIIO ITUCHMO.

3.6.6. CneumanucT BbIJaeT 3a4eTHYI0 KBAIH(QHUKALMOHHYIO KHIXKY O
NIPUCBOCHHM CHOPTHBHOIO paspsga C HUCHPaBICHHOM TexXHHYeCKoW ommbkoii
3asIBUTEJIIO.

Ilponenypa, ycraHaBinBaeMasi HACTOSIIUM MYHKTOM, OCYIIECTBISIETCS B ACHb
SIBKY 3asBUTEIS.

Pesynprar mpouenypsl: Belmaua 3a4eTHON KBaTHM(QHUKAIIMOHHOW KHIXKKH O
MIPUCBOEHUH CIIOPTUBHOTIO pa3psifia C UCIPaBIeHHON TeXHUUECKOH OMHOKOMH.

4. @®opMBbI KOHTPOJIS 32 NPEeAOCTaBIeHUEM MYHHIIHNAJBHOHR yeJayru

4.1. Tlopsanox oCyIecTBIeHHS TEKyIIero KOHTPOJs 3a COOMIoJeHHEM U
UCTIOJIHEHUEM OTBETCTBEHHBIMHM NOJIKHOCTHBIMHM JIMLAMH IIOJIOKEHUH HaACTOALIETO
aIMHUHUCTPATHBHOIO pErJIaMeHTa M HHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUS K [IPEOCTABICHUI0 MYHUITUIANBEHON YCIyTH, a TakKe
MIPUHATHAEM PELIeHU OTBETCTBEHHBIMU JTUIIAMH.

Texyluii KOHTpOb 3a COOMIONEHHEM H HUCIIOJHEHUEM JOJDKHOCTHBIMH JIUIIAMU
YIOJHOMOYEHHOIO OpraHa yd4yeTa [IOJIOKEHUH JaHHOIO  aJIMUHUCTPATUBHOIO
perjaMeHTa U UHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAIOUINX TpeOOBaHUS K
IIPEIOCTABICHUIO MyHULMITAIILHON YCIYTH, a TaKXKe NPUHATHEM UMHU pelieHui (nanee -
TEKYIMH KOHTPOJb ACATENBHOCTH) OCYIIECTBISIET HA4YaJbHUK  YHIOJIHOMOYEHHOIO
Oprasa.

TexkyIui KOHTPOIb OCYLIECTBISIeTCS IIyTeM IIPOBEAEHIS IPOBEPOK COONIOACHUS
U UCIIOJNIHEHUS NOJDKHOCTHBIMM JIMIAMH H COTPYAHHKAMHU IOJIOXEHHUU HACTOAIIETO
aIMUHUCTPATUBHOTO peraMeHTa W WHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB,
yCTaHaBJIMBAOMIMX TPeOOBaHMUS K IIPEIOCTABICHUIO MyHULIUNIAJIbHOM yCITyTH.

4.2. Tlopsanok M NEPHOAWYHOCTh OCYHIECTBIEHUS ILTAHOBBIX U BHEIUIAHOBBIX
NPOBEPOK ITOJIHOTHI X Ka4yeCTBa IPEeIOCTaBIEHUS MyHHLIUITATEHOM yCIIyTH, B TOM YHCTIe
NOpANOK M (GOpPMBI KOHTPONS 3a IOJHOTOH M KauyeCTBOM IIpelOCTaBIICHHS
MYHUIHUATIAIEHON YCIYTH.

KonTpons 32 NOIHOTOM U KayecTBOM NPEeAOCTaBIeHHS MyHUIMIIATBHON YCIyTH
BKJIIOYAeT B ce0sl NMPpOBEJCHNE POBEPOK, BBISBIECHHE W YCTpAaHEHHE HapyIIECHHI IpaB
3asBUTENIEH, MPHHATHE pPELIEHUH U MOATOTOBKY OTBETOB Ha HX oOpalueHus,
cojJiepxaluye >xano0bl Ha neHcTBus (6e31elicTBHE) COTPYAHUKOB.

IIpoBepku MOMHOTHEI KM KadecTBa IPEJOCTaBICHUsS MYHHLIHUIANbHOR YCIyTH
OCYIIECTBIIAIOTCS HA OCHOBAaHWHM DACIOPSDKEHMNM agMUHUCTpalluu MEBICKOBCKOTO
TOPOACKOr0 OKpYTa.

IlpoBepkr MoOryr OBITh IUIAHOBRIMM W  BHEIUIAHOBBIMH. [lopAnok
NePUOAUYHOCT,  IUIAHOBBIX  IIPOBEPOK  YCTAHABIHBAIOTCA  PYKOBOIUTENEM




20

YIOTHOMOYEHHOTO oprana. IIpu rposepke paccMaTpHBarOTC BCC BOIIPOCHI, CBA3aHHbBIE
C TpPeIOCTABICHMEM MYHHIMIAIBHOM YCIyTH (KOMIUIEKCHBIE IIPOBEPKH), HIIH
OTIENbHBIE BOIIPOCH (TEMATHYECKHE HIPOBEPKH).

BHeIIaHOBbIE MPOBEPKH TPOBOIATCS ANA MPOBEPKH (haKTa yCTPaHCHHA paHee
BHIABJICHHBIX HApyUIEHWH, a Takke B Cly4ae IIOJydeHHA xKano0 Ha HAEeHCTBHA
(GesneiictBue) COTPYyAHMKOB. IIpoBepky TaKKe [POBOAATCA IO KOHKPETHOMY

00paIleHUIO 3aIBUTES.
I1epHONMYHOCTS OCYIIECTBICHHUS TUIAHOBBIX NPOBEPOK ~ HE PEXE OJIHOTO pasa B

KBapTaml.

P 43. OTBETCTBEHHOCTh MYHHULMIANBHBIX  CIYXalldX OpraHa MECTHOTO
CaMOYTIpaBieHUs ¥ WHBIX JOJDKHOCTHBIX JIHL 38 PElICHHs U netictBus (Oe3meiicTBue),
npuHUMaeMble (OCYIIECTBIAEMBbIE) B XOI€ NPEOCTaBICHHS M}’HI’IHlmami’ff0171 yemyra.

[To pesyipTaTaM IPOBEPOK B Cilyyae BBIABICHHA HAPYMICHUM IMONOKEHAH
HACTOSIIEr0 aMMUHUACTPATHBHOTO perjaMeHTa ¥ WHbIX HOPMaTHBHBIX ITPABOBBIX aKTOB,
yCTAHABNMBAIOMIMX TpeGoBaHMS K INPEIOCTABICHHIO MYHHIMIATBHOR  yCIyIH,
BHHOBHBIE COTPYIHHKY U TODKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTH B COOTBCTCTBAN
¢ 3aKoHOAaTenscTBOM Poccuiickoil Penepanuu.

CrienuanucTbl, OTBETCTBEHHBIE 33 MpHEM 3asBICHMW W HOKYMEHTOB, HECYT
IEPCOHABHYI0 OTBETCTBEHHOCTh 33 COONIOfIEHHE CPOKOB M IIOpsAIKa TIpHeMa U
pPETUCTpaLii JOKYMEHTOB.

CrneuuanucTsl, OTBETCTBEHHBIE 33  MOATOTOBKY  JOKYMEHTOB,  HECYT
IEePCOHANLHYIO OTBETCTBEHHOCTH 3a COOJIIOJEHHE CPOKOB M IOpsaka OQopMIeHHS
IIOKyMEHTOB.

CrenuanucTel, OTBETCTBEHHbIE 3a BblAAYy (HalpaBieHHe) HOKYMEHTOB, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTL 3a COONIONEHHE TNOpsIKa BbLAAYM (HANpaBlICHHS)
JIOKyMEHTOB.

HOo/KHOCTHOE  JMLIO, NOANHCaBIUee JOKYMEHT, CQOPMHpPOBAHHBIN IO
pesynbTaTtaM TPENOCTaBICHHUS MYHHUWOATLHOW yCIyrH, HeceT MNepPCOHANBHYIO
OTBETCTBEHHOCTb 3& NPABOMEPHOCTh NPUHSATOIO PEIeHMs M BBINAY (HAlpaBJIeHHS)
TaKOro TOKyMEeHTa JIHLy, MpeACTaBUBIIEMY (HAllpaBUBIIEMY ) 3asBJICHHE.

llepcoHanbHas — OTBETCTBEHHOCTH  COTPYAHMKOB M NOJDKHOCTHBIX  JIHII
3aKPEeIUIACTCs B WX MOJDKHOCTHBIX HHCTPYKUHMAX B COOTBETCTBHH C TpeGOBaHMIMHA
3aKoHOAaTenseTBa Poccuiickoit ®enepanuy.

4.4. TlonoxeHus, XapakTepusyloulde TpeGOBAHUI K HOpAAKY U QopmaMm
KOHTPOJI 32 IPENOCTABICHUEM MYHHIMIAIBHON YCIYTH, B TOM 9YHCJIE CO CTOPOHSI
rpaxkaaH, uX 00be IUHEHWI ¥ OpraHU3aI{Hii,

Kontpons 3a wcmomsHeHHeM pmaHmoro aIMUHHCTPATHBHOIO perjaMeHTa co
CTOpOHE;I TP2XNaH, UX OObeNMHEHMIl W OpraHW3alUil SBIAETCH CAMOCTOSTENLHOMN
OpMOH  KOHTPONS W  OCYINECTBISETCH yTeM HampapieHus olpaiieHuil B
amlmHHchpaumo MBICKOBCKOTO TOpOICKOro OKpra, a Takke nyTeM O0O0XamoBaHus
meuctBud  (OesmelcTBUS) W permuenwuil, OCYWIECTBNIAEMBIX (UPHHATEIX) B XOJ€
MCTIOIIHEeHUS HACTOSIIErO aIMUHUCTPATUBHOTO PerlaMenTa.

r paxaoaHe, ux OG'I)GJII/IHGHHSI H OpraHMu3aluu BIIpaB€ HaIlpaBAATL 3aMEYaHUS U

NPpeOIOKEHUS 1O YIAYHIICHUIO KauyecTBa WU AOCTYMMHOCTH  IPEIOCTAaBIEHUS
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MYHHLUIIAIBHON YCIyTH.

5. MocyneOHbli (BHecy1eOHbII) MOPSAI0K 00)KaI0BaHHsI pelIeHHii
H aeiicTBuil (0e3aelicTBUS) OpraHa, NpeaoCTaBJ/ISIOLIEr0
MYHHIHIAJBHYIO yeayry, M®II, opranusanui, a Takske

HX J0JIKHOCTHBIX JIHL, MYHHIMOAJbHBIX CJIYKAWHUX, pPAGOTHHKOB

5.1. Mindopmanus nis 3asBUTENst O €ro TpaBe MOAATh )Kano0y Ha pelIeHHe W
(unn) pelicTBue (Oe3MeHCTBIE) YIIOIHOMOYEHHOTO OpraHa # (MJIH) ero JOJKHOCTHBIX
JHI, MYyHHOUOAIBHBIX CIYXalUX IpY IPEeNOCTaBICHHN MYyHUIHUIANBHOM yCIyru
(manee - xanoba).

3asgBHTENH KMEIOT MpaBO MoAaTh xajoOy Ha pemienue u (Win) AelcTBUE
(6besnelicTBHE) YIONHOMOYEHHOrOo opraHa W (WIM) €ro JODKHOCTHBIX JIHL, [IPU
IPEJOCTaBICHUN My HUITUTIIAIBHON YCITyTH.

5.2. IIpeameT >xayo0sL.

IIpenmeTrom xanoObl SBISIIOTCS  pemieHWs U neiictBus  (OesneiicTBHe)
YIOJIHOMOYEHHOT0 OpraHa ¥ (WJIu) ero NODKHOCTHOTO JIHIIA.

3asBUTEIIb MOXKET 00paTUTLCS C KajJo0o0H, B TOM YHCIIE B CIEAYIOLINX CIIydasx:

- HapylIeHHE CPOKa PErucTpalyy 3arnpoca O NPeAOoCTaBICHUH MYHHULUHIIAIBHON
YCIIyTH;

- HapyllIEHUe CpOoKa MpeoCTaBlIeHUd MyHULIMTIATBHOM YCIyTH;

- TpeboBaHUe y 3asBUTENS JOKYMEHTOB, He IPEeAyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBOBBIMH akTamu Poccuiickoii ®epepanuy, HOPMATUBHBIMHU IIPaBOBHIMHU aKTaMH
Kemeposckoli obmactu - Kysbacca, MyHUUMNANbHBIMM IPAaBOBBIMH aKTaMH st
IIPEeIOCTABICHUS MYHHUITUNAIBHON YCIIyTH;

- OTKa3 B IIpHE€ME€ JOKYMEHTOB, IpPEJOCTaBJICHHEe KOTOPHIX IPEeayCMOTPEHO
HOPMaTUBHBIMH IIPaBOBBIMH akTamu Pocculickoil @enepanuu, HOpPMaTUBHBIMU
npaBoBBIMU akTamu KemepoBckoil obactu - Ky3z0acca, MyHUITUITATEHEIMH IPaBOBBIMU
aKTaMU Ui IPEOCTABIICHUS MYHUIIUTIIAIBHON YCITYTH, Y 3asIBUTEJIS;

- OTKa3 B IIpeJOCTaBIeHUH MYHUIIMIAIBHOMN yCIIyTH, €CTH OCHOBAaHUS OTKa3a He
IIpeLyCMOTPEHB! (heepaIbHBIMU 3aKOHAMH M IPUHITHIMU B COOTBETCTBHHM C HUMH
WHBIMH HOPMATHUBHBIMU IPaBOBBIMH akTamu Poccuiickoil ®enepauuu, 3aKOHAMU U
UHBIMH HOPMAaTUBHBIMH IIpaBOBBIMU akTamMu Kemeposckoit obmactu - Kysbacca,
MYHHUUUIIATBHBIMH IPaBOBEIMH aKTaMH;

- 3aTpeOOBaHUE C 3asABUTEJNII NPH IPEJOCTABICHUHW MYHHIMNAIBHON yCIyru
IUIaThl, HE MpPEeNyCMOTPEHHOH HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH Poccuiickoii
Qenepauviy, HOpMaTUBHBIMU TIpaBOBbIMH akTaMu KeMepoBckoit obmactu - Kysbacca,
MYHHIUTIAIbHBIMU ITPAaBOBHIMU aKTaMH;

- OTKa3 opraHa, MpeJOCTABISIIOUIEr0 MYHULHUNAIBHYIO YCIYTry, HOKHOCTHOTO
JMIa OpraHa, IPEJOCTAaBISIONIEr0 MYyHHIUNAIBHYIO YCIyTy, B HCIIpaBIIEHHUH
JOIYIMIEHHBIX MMU ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YNIbTAaTe IMPENOCTABICHUS
MYHHIUIIAIBHON YCIyrd JOKyMEHTax JIUOO HapylIeHUe yCTaHOBJICHHOI'O0 CPOKa TaKHUX
UCIIPaBJICHUH;

- HapylleHWe CpoKa WM MOpsSigKa BBIAYH JOKYMEHTOB IO pe3yJbTaTaM
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IIPEOCTaBICHNS MyHUIIUIIANBHON YCIyTH;

- IPUOCTAHOBJICHUE MPEIOCTABICHUS MyHULIUIIANBHON yCIIyTH, €ClIM OCHOBAHHUS
IPUOCTAHOBJIEHUS] HE MPelyCMOTPEHb! (pefepaJbHBIMM 3aKOHAMHM U INPUHATBIMU B
COOTBETCTBHM C HUMH MHBIMH HOPMATHBHBIMHM MpPaBOBBIMH akTaMH PoccHHcKoOM
Denepanyy, 3aKOHaMH ¥ HHBIMA HOPMATHUBHBIMM IPAaBOBBIMH akTamy KeMepoBCKOM
obnactu - Ky3bacca, MyHUITUTIAIBHEIME IPaBOBBIMH aKTaMH;

- TpeboBaHWE Yy 3asgBUTENs MpPH INPEAOCTAaBICHUM MYHHUIUIAILHON YCIyTd
JOKYMEHTOB WJIH HHGOPMAIIUH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKMCH NP [epBOHAYAIFHOM OTKa3e B IpHeMe J0KYMEHTOB, HEOOXOOUMBIX I
NPeJOCTaBIeHUs] ~ MyHHLHWIIAIBHOW  YCIOyrW, 3a  HCKJIIOUEHHEM  CIIy4aes,
IpEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @enepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3. B ykasamHOM ciydae mocynebHoe (BHecymeOHOe) oOxanoBaHue
3asgBHTeJIEM pellleHnH u nericTeuii (O6e3neticteus) MOL], paborauka M®L] Bo3MOXHO B
ciaydae, ecnd Ha M®L], perrenus u aeiictus (Oe3aelicTBHE) KOTOPOro OOXaIyIOTCH,
BO3JIOXKeHA (QYHKLUS IO MPefOoCTaBIeHUI0 COOTBETCTBYIOIIUX MYHHUIUIIANBHBIX YCIyT
B NOJIHOM oOBeMe B TMOpsAOKe, OMNpenesieHHOM 4acTbio 1.3 crateu 16 PenepanbHOro
3akoHa «OO0 opraHuzauuM IPeNOoCTaBIeHUS TOCYAapCTBEHHBIX M MYHULHNAIBHBIX
yciyr» ot 27.07.2010 N 210-D3.

XKanoba nomxHa cogepxaTh:

- HaWMEHOBaHWE OpraHa, NPeJOCTaBISIOUIET0 MYHUIUNAIBHYIO YCIYTY,
JOIKHOCTHOTO JIMLIA OpraHa, MPeNOCTaBNIAIONIero MYHUIMIIANGHYIO YCIyry, JHA0O
MYHHULHIIAJIBHOTO CIYXalllero, peleHus W JeiictBus (Oe3nelicTBHE) KOTOPBIX
00XanyroTes;

- baMuInuio, UMS, OTYECTBO (MOCNIENHEE - MPU HAIWYHUM), CBEIEHHUS O MECTE
XUTEIbCTBA 3asBUTENS - (pU3UUecKoro ivua aubo HauMEHOBaHUE, CBEACHUS O MECTe
HaXOXIIEHUS 3aIBUTEJIS - IOPUANIECKOTO JINIIA, a TAKKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (agpeca) dJIEKTPOHHOM MOYTH! (TIpX HATWYMK) ¥ NOYTOBBIN ajgpec, 110
KOTOPBIM JOJDKEH OBITH HaIlpaBlleH OTBET 3asBUTEIIO;

- cBemeHUs 00 OOXayeMBIX pEIIeHMSX W JNeHCTBUAX (Oe3neHCTBUM) OpraHa,
MIPEeIOCTABJSIIONIET0  MYHHIUNANBHYIO  yCIyry, JO/DKHOCTHOTO JIMI@ OpraHa,
NIPEeIOCTABISIONIEr0 MyHUITUIIATIBHYIO YCIYTY, TH00 MyHHIIUNAIBHOTO CIIY>KallEro;

- JOBOJABl, Ha OCHOBaHHH KOTODBIX 3asBUTEIb HE COIVIACEH C DPEIICHHUEM H
nevictBueM (Oe3meiicTBHEeM) opraHa, NPENOCTaBISIONIET0 MYHULHUIAIBHYIO YCIYrYy,
JIOJDKHOCTHOT'O JIMLIa OpraHa, INPeJOCTaBISIONIEr0 MYHHUIMIATBHYIO YCIyry, JHOO
MYHUIUTAIBHOTO CIy)Xallero. 3asBUTeNeM MOTrYT OBITh IPeICTaBICHBI JOKYMEHTHI
(npu HaNTM4UHK), TOATBEPIKIAIOLIHE JOBOALI 3asBUTEINS, JTUOO X KOIUU.

5.3. Oprad MecTHOTO CaMOYyTpaBJIeHHS M YMOJHOMOYEHHBble Ha pacCMOTPEHUE
’Ka700b!1 TOMHKHOCTHEIE JIUIA, KOTOPBIM MOXET OBITh HallpaBlieHa xanoba.

XKanoba Ha pemenue, pgeiictBue (Ge3meicTBHE) OKHOCTHBIX  JIWIL
YIOJIHOMOYEHHOI'O OpraHa IpH IIpeaoCTaBIeHUH MyHULIUNIAIEHOR yCIyTH MOXET OBITh
10JlaHa B aJMUHHUCTpaInio MBICKOBCKOTO TOPOJACKOTO OKpyTa.

XKanoba Ha pemeHwue, neiicTBus (Oe3AeiiCTBHE) OTBETCTBEHHOTO CIIEIUANINCTA
NOJAETCsl HAaYaJIbHUKY YITOJTHOMOYEHHOTO OpraHa.

XKanoba Ha pemenne, nercteus (Oe3neiicTBHE) HAUYAIbHHKA YIIOJHOMOYEHHOTO
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opraHa IOJAeTCsl 3aMECTUTENI0 IVIaBel MBICKOBCKOTO TOpPOACKOTO OKpyra IO
HAITMOHAIBLHOMN MOJIMTHKE ¥ COLMANLHBIM BONPOcaM (aliee — 3aMecTUTeNns [ 1aBsr).

Xanoba na pemienue, neiicTBus (Ge3neiicTBHE) 3aMecTHTENA [JIaBBI MOJAETCS
riiaBe MBICKOBCKOT'O TOPOJCKOIO OKpYTa.

5.4, TIopsIOK TOAa4YH U PACCMOTPEHHUS JKaJIO0H.

XKanoba mnomaercs B mHUCbMeHHON QopMe Ha OyMaXHOM HOCHTeNe, B
3NIEKTPOHHOM opMe B Opras, NpeJoCTaBIIIOINNA MyHULIUITATBHYIO YCIYTY.

XKanoba Ha pemenns ¥ geiicTBus (Oe3neiicTBHE) OpraHa, IPEIOCTABIISIOIIETO
MYHHULIUIIATBHYIO  YCIYTY, JOJDKHOCTHOrO JIMIIA OpraHa, MNpeloCTaBIIAIOIIETO
MYHULUIATBHYIO YCIYry, MYyHHLMIAIBHOIO CIy)Kallero, Ha4YaJbHUKA OTHEIa,
MPEIOCTABIISAIOEr0 MyHUIUIIAIBHYIO YCIyTy, MOXET ObITh HarpapjieHa IO I04Te,
yepe3 MHOTO(YHKIIMOHAJBHBIA LEHTP, C HCIONB30BAHHEM HH()OPMAIOHHO-
TeJIEKOMMYHUKaIMOHHOH ceTH «VHTepHeT», opHLHAIBHOrO caiTa yIOoJHOMOYEHHOTO
oprasa, agMHUHHCTpauud MBICKOBCKOro ropozackoro oxpyra, EIMT'Y, PII'Y, a takxe
MOJXKET OBITh MIPUHSTA [IPU JIMYHOM [IpHUEME 3asBUTEIIS.

B ciyyae momauu xamoObl HpH JIMYHOM TpHEME 3asiBUTENb IPEeACTaBIIseT
JOKYMEHT, YIOCTOBEPSIOILIUM €ro JIUYHOCTh B COOTBETCTBHHM C 3aKOHOAATEIECTBOM
Poccuiickont @enepanuu.

B cmyuae, ecnu jxanoba mopaercs vepe3 IpeACTaBUTENS 3asgBUTENs, TaKkKe
MPEACTABISIETCS OOKYMEHT, MOATBEPXKIAIOMIMM ITOJHOMOYHMSA HA OCYIIECTBIICHHE
NeHCTBUH OT HMEHM 3asBUTENs. B KadecTBe MOOKyMEHTa, MOATBEPXKIAIOLIETO
IIOJIHOMOYHS Ha OCYILECTBIEHUE NEHCTBUN OT UMEHH 3asiBUTENS, IPEACTABISIETCS:

- oopMIIEHHAsI B COOTBETCTBUHU C 3aKOHOZATEeNbCTBOM Poccuiickoit ®enepanuu
IOBEPEHHOCTH (I GUBHYECKHUX JIHL);

- oopMIIEHHAsI B COOTBETCTBHUH C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD, MOANKWCAHHASA PYKOBOJUTENEM 3asBUTEISA UM YIIOTHOMOYEHHBIM 3TUM
PYKOBOAUTENEM JUIOM (IJIs FOPUANUECKUX JIULL);

- KOIMsl pellleHHs] 0 Ha3HaueHUH Wi 00 u3bpaHuu nubo mpukasa o Ha3HaueHUU
du3nyeckoro nuIa Ha JODKHOCTB, B COOTBETCTBHH C KOTOPBIM Takoe (QH3MUYECKOe
JHUL0 00afaeT NpaBoM IeHCTBOBATh OT UMEHH 3assBUTEINS 0e3 JOBEepEHHOCTH.

IIpy nopgadye >xamoObl B DIGKTPOHHOM BHAE [OOKYMEHTHl MOTYT OBITh
NpeAcTaBleHbl B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB, IIOAIMHMCAHHBIX 3JIEKTPOHHOM
IIOAIIKCHIO, BUJ KOTOPOH IPEeNyCMOTPEH 3aKoHOaTelbecTBOM Poccutickoit denepauuy,
IIPY 5TOM JOKYMEHT, YAOCTOBEPSIOLINI TUYHOCT 3asBUTENS, HE TpeOyeTcs.

B ciyuae, ecnu xanoba nmonaHa 3asBUTENEM B opraH (AODKHOCTHOMY JIHILY), B
KOMIIETEHIMIO KOTOPOTO HE BXONUT IPHHATHE PEIEHHS 10 Xajlobe, B TeyeHHE 3
pabounx IOHEH co MHA ee perucTpallid yKa3aHHBIH OpraH HampaBiseT Xaltoby B
YIIOJIHOMOYEHHEBIN Ha €€ PACCMOTPEHHE OpraH U B IIMCBMEHHOHN QopMme HHDOPMHUpYET
3asBUTEIIS O IePEeHAIPABICHUH KaTOObI.

Ilpp 3TOM CpPOK pacCMOTPEHHUS >KaloObl HCUYHCISETCS CO OHSA PETUCTpPALlUH
’KaIoOBI B YTIOTHOMOYEHHOM Ha €€ pacCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTPEHUS KaJIOOEI.

XKanoba, mocrynuBIas B YIONHOMOYEHHBI Ha ee pacCMOTpPEHHE Opra,
NOMJISKHUT PETrHCTpallid He TMO3[Hee CleNylolero pabodero IOHS CO JOHS €€
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noctyrenus. JKanoba paccMarpuBaercss B TedeHHe 15 paboymx [aHe#d co JAHA ee
perucTpanuu.

B ciay4ae obxanoBaHUs OTKasa OpraHa, NpeAOoCTaBIIAIOLIET0 MyHHUIMIANBHYIO
yCIYTy, €ro MODKHOCTHOrO JMLa B TpHeMe IOKYMEHTOB Y 3asgBUTeNs Jubo B
HCIIPaBIEHAN MOMYyIIEHHBIX OIEYaToK ¥ OmMOOK HIM B Clydae OOKalOBaHHS
3afBUTENEM HApYIIEHHUs YyCTAHOBIEHHOTO CpOKa TakuWX HCHpaBIeHHH xamoba
paccMaTpHUBaeTcs B Te4eHHe 5 pabounx IHEH Co IHs €€ PerUCTpaliy.

5.6. TlepeueHr OCHOBaHMM IJIs NPUOCTAHOBIECHMS PAaCCMOTPEHHS XaloObl, B
cllyyae, €CJIM BO3MOXXHOCTH IIPHOCTAaHOBIEHHUS IPEIyCMOTPEHa 3aKOHONATEIhCTBOM
Poccuiickoit ®enepallvu U 3aKkoHoAaTeNbcTBOM KeMeposckoit obnactu - Kysbacca.

OcHOBaHUM [JIs IPUOCTAHOBIIEHUSI PACCMOTPEHHUS Kalo0bl 3aKOHOAATENECTBOM
Poccuiickoit ®enepanuu u 3akoHomatenbcTBoM KemepoBckoii obnactu - Kysbacca He
IpexyCcMOTPEHO.

5.7. Pe3ynbTar pacCMOTpEeHHS KaloOHl.

[To pe3ynmpTaTaM paccCMOTpEHHS KanoObl NMPUHHUMAETCS OMHO M3 CIEAYIOIIMX
pelLIeHnH:

- YIOBJIETBOPUTH KAT00Y;

- OTKa3aTh B YIOBJIETBOPEHUH >KaOObI.

B ciyuae mpuzHaHUS KanoObl MOIJIeXKalledl yAOBIETBOPEHHIO B OTBETE
3agBUTEIIO, YKa3aHHOMY B ITYHKT€ 5.4 HacTOSIIEro aJfMUHUCTPATUBHOI'O PErVIaMEHTa,
naercs uHQopMamms O  OEHCTBUSX  YNMOJHOMOYEHHOrO OpraHa B IENAX
HE3aMeJJIUTEIbHOTO  YCTPaHEeHWs  BBIIBIEHHBIX HAapylIeHUH 1OpH  OKa3aHUU
MYHULIMNIAJIBHOW YCIYIHM, a TakKXe MPHUHOCATCS W3BHHEHHS 3a JOCTaBICHHEIE
HeynoOcTBa U yKasblBaeTcs HHGOpMalWs O JalbHEHIIUX AeWCTBUAX, KOTOPHIE
HEOOXOIMMO COBEPIIUTD 3asBUTEIO B LIETISAX [MOTYUYEHUS] MyHULUIAILHON YCIIYTH.

B cnydae mpusHaHus xanoOvl, HE NOAJeXalled yHOBJIETBOPEHUIO B OTBETE
3agBUTEIIO, YKA3aHHOMY B IyHKTe 5.4 HacCTOSIIEro aJfMUHUCTPAaTUBHOIO perjiaMeHTa,
JAI0TCSl apryMEHTUPOBAaHHBIE PAa3bsICHEHUS] O IPUUYMHAX PUHATOrO PEIIeHHUs, a TaKXKe
UHQOpMAIU O HOPsAAKe 00XKaTOBaHUS MPUHATOTO PEIICHUS.

B cimydae ycTaHOBIEHHS B XOJe WM IO pe3yJjbTaTaM PacCMOTPEHHs KaloObI
IIPU3HAKOB COCTaBa aJIMHHUCTPAaTUBHOTO INPaBOHAPYHICHUS WU TMPECTYIUICHUS
CIOELUHAIUCT OpraHa MECTHOTO CaMOYNpaBleHHS, CHNEeUUaIUCT YIOJIHOMOYEHHOTO
OpraHa, HaJ€JeHHBIA ITOTHOMOYUSMHU II0 PACCMOTPEHHUIO JKajuo0, He3aMeIJIHUTENHHO
HanpasJIgeT UMEIOIIKECs] MaTepHalIbl B OpraHbl MPOKYpPaTypEI.

B ynosnerBopeHHH Kaa00bl OTKa3bIBAETCS B CIASAYIOUINX CIIydasX:

- )xano6a npu3HaHa He0OOCHOBAHHOM;

- HaJlM4Yhe BCTYIHMBIIErO B 3aKOHHYIO CHJIY pELICHHs Cyna, apOuTpa)KkHOro cyia
110 ’KaJ100€ O TOM Xe IPeIMeTe U 10 TEM XK€ OCHOBAHHUM;

- 110/1a4a JKano0bl JINIIOM, [TOTHOMOYHS KOTOPOTO He MOATBEPXKIEHEI B MTOPSAIKE,
YCTaHOBJICHHOM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepamnuu;

- HaJM4yWe pelleHHs No xajnobe, MPUHATOTO paHee B OTHOIINEHHH TOTO K€
3asBUTEIIS U [IO TOMY XK€ IPeIMeTy JKaJo0kI.

YIIOMTHOMOYEHHBIH OpraH BIpaBe OCTaBUTH kKaloly 0e3 OTBeTa B CIEHYIOIIUX
Cllydasx:
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- HaJIM4ME B Kanobe HelLeH3YPHBIX JIUOO OCKOPOUTENBHBIX BBIpXKEHHMH, yrpo3
XH3HU, 310POBBIO H UMYLIECTBY NODKHOCTHOTO JIMIIA, 8 TAK)KE UJIEHOB €r0 CeMbH;

- OTCYTCTBHE BO3MOXHOCTH IPOYMTATh KaKyIO-JIMOO 4YacTh TEKCTa >XaoOBbl,
daMunuro, UM, oT4ecTBO (MOCIEAHee - MPH HaIWYMK) W (WJIH) MOYTOBBIA ajapec
3asBUTENIA, yKa3aHHbIE B Xajo0e.

5.8. Tlopsimok WHQPOPMUPOBAHHS 3asSBUTENS O pe3yJabTaTaX pPacCMOTPEHHUS
KanoOBbL.

He mnosnHee nHs, ciemyrollero 3a OHEM IPUHSATUS pEILEHUS, 3asABUTENIIO B
IICEMEHHON QOopMe U, MO JKENaHUIO 3aSBUTENS, B ANEKTPOHHOH QopMe HampaBiseTcs
MOTHBHMPOBaHHEIN OTBET O pe3yJbTaTax pacCMOTPEHHUS JKaIOoOBL.

B otBeTe 1o pe3ynpTrataM paccMOTPEHHUS KaToObl YKa3bIBatOTCS:

- HAuUMEHOBaHHWE OpraHa, MPEeAOCTAB/SAIOIIEr0 MYHHUUNAJIBHYIO YCIyTY,
paccMOTpeBIIEro Xajlo0y, AOHKHOCTh, (aMUJIHs, UMs, OTUECTBO (IOCJIegHee - INpHU
HaJIMYHMK) €r0 JODKHOCTHOTO JTHLIA, IPUHSBIIETO PellleHre O jKanole;

- HOMeDp, aTa, MeCTO NPUHSTHUS pElIeHHUs, BKIIoYas CBEJEHUSA O AODKHOCTHOM
JuLe, pelienre unu aeiicteue (6e3nelicTere) KOTOPOro obKaryeTcs;

- (haMmiIKs, MMs, OT4YeCTBO (IMOCJeAHEe - NP HAJIUYUK) WIH HaUMEHOBAHHE
3agBUTENIS

- OCHOBaHUS JUIsI IPUHSATHA PeIleHus 110 xanobe;

- IpUHATOE MO Xanobe pelleHue;

- B cly4ae, eciaM xaitoba mnpu3sHaHa OOOCHOBaHHOW, - CPOKU YCTpaHEHUS
BBISBIEHHBIX HapyLIEHUH, B TOM HYHCIE CpOK IIPEJOCTaBIEHUS pe3ysbTaTa
MYHUUUNAIBHON yCIIyTH;

- CBEJIEHU O MOPsiIKe 00KaTTOBaHUsI PUHATOTO I10 )Kajlo0e peleHusl.

OtBer mo  pe3yapTaTaM  pacCMOTpeHHs  XKamoObl  MONMUCHIBAeTCS
YIIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE KaI00b! TOKHOCTHBIM JIUIIOM.

5.9. llopsimok 00xanoBaHUs peImeHus 1Mo xanode.

3agBUTENb BIpaBe OOXXKaNOBaTh peIleHHs, TMPUHATHIE II0 pe3yiIbTaraM
PacCMOTpEeHHUs XKanoOsl, B NIOpSAJIKE, YCTaHOBJIECHHOM IeUCTBYIOMIMM
3aKOHOZATeIbCTBOM.

5.10. IlpaBo 3asiBUTens Ha IoNydyeHHMe HHPOPMALMH M JOKYMEHTOB,
HEeOOXOUMBIX 111 OOOCHOBaHUS U PACCMOTPEHHSI KAIOOKI.

3asBUTENs HMEeT I[paBO Ha MOoJyuyeHHe UHGOpPMalid M JOKYMEHTOB,
HeoOXOmUMBIX I OOOCHOBaHHMS ¥ PAacCMOTPEHUS JKaJIoOBl, €ClIM WHOe He
IIPEyCMOTPEHO 3aKOHOM.

5.11. Cnocobsl HHGQOPMHpPOBaHUS 3asBUTENEM O TOpPAAKE TOJAYM U
PaccMOTpEeHUs KaIOOBI.

HudopMmanus o Mopsaxke HNOJAaYd U PACCMOTPEHHS KaloObl pa3MeIaeTcs Ha
O(UIMATEHOM caliTaX YIOJHOMOYEHHOTO OpraHa W aJMHHHMCTPaudd MBICKOBCKOIO
rOpOACKOro oKpyra B HH(OpPMalHOHHO-TEIeKOMMYHHKAIIHOHHON ceTH «HTepHET», Ha
caiiTe YMOJHOMOYEHHOIO OpraHa B HWH(OPMAalMOHHO-TEIEKOMMYHHKAIIMOHHOW CETH
«Unteprer» (mpu Hamuuuu), EINTY, PITY, wuHOOPMAaLHMOHHBIX CTEHAAX B
IIOMEIICHUSX IIpMeMa M BBIJAYM JOKYMEHTOB, a TakKe MpeloCTaBIIsIeTCs
HETIOCPENCTBEHHO COTPYAHMKAaMH yIOJHOMOYEHHOI'O OpraHa IIpH JIMYHOM O0OpallleHun
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3agBUTENEH, TeneoHaM Ui CIpPaBOK, a TaKXke B IHCEMEHHOH (opMe MOYTOBBIM
OTIIPaBJIEHUEM JIMOO 3JIEKTPOHHBIM COOOILEHHEM 0 aJipecy, YKa3aHHOMY 3asiBUTENIEM.

5.12. Tlopsnoxk mocynebHoro (BHecymeOHOTro) O0XajlOBaHUSA pEIICHUN U AeHCTBHIM
(6e3nelcTBUS) YIIOJIHOMOYEHHOIO OpraHa, PYKOBOAWTENsSI YIIOJIHOMOYEHHOIO OpraHa
nubo CIeNMannucTa YIIOJHOMOYEHHOIO OpraHa OCYLIECTBISETCS B COOTBETCTBHH C
QenepabHpIM 3aKk0HOM  «OO0 opraHW3allid INPelIOCTaBIeHHUs] T'OCYIapCTBEHHBIX U
MYHUIMNAIBHBIX ycIyr» oT 27.07.2010 N 210-®3 , nocranosinenueM IlpaBurenscTsa
Poccutickoit ®@enepannu ot 16.08.2012 Ne 840 «O mopsiaxe mojgauud U pacCMOTpPEHHS
XKano®d Ha pemreHus U geiictBus  (OesmeiicTBue)  denmeparbHBIX  OpPraHOB
HCIIOJIHUTENIBHON BIIACTH U UX JOJDKHOCTHBIX JHL, (elepalbHBIX IOCYdapCTBEHHBIX
CIy)KalllUX, [JOJDKHOCTHBIX JIMI TOCYJApCTBEHHBIX BHEOIOMKETHBIX  (OHIOB
Poccuiickoit  ®enepanuu, TrocyAapCTBEHHBIX  KOpIOpalui, HaJeleHHBIX B
COOTBETCTBUU C (QefiepalbHbIMU 3aKOHAMH IOJHOMOYMSIMH IIO MPEJOCTaBICHUIO
rOCYJAapCTBEHHBIX YCIYyl B YCTaHOBIEHHOU cdepe AesITeNbHOCTH, U UX JOKHOCTHBIX
JML, OpraHU3alluk, IPeNyCMOTpeHHBIX YacTeio 1.1 ctaten 16 ®epepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opraHu3anuu NpeJOCTaBIEHUS] TOCYNapCTBEHHBIX H
MYHHIUIAIBHBIX YCIyD», U UX paOOTHUKOB, @ TaKK€ MHOTO(pYHKIMOHAIBHBIX [ICHTPOB
IIPEJOCTaBICHUs] TOCYJAapPCTBEHHBIX M MYHUIMIANBHBIX YCIyr W HX pabOTHUKOB H
nocraHosnenueM Kosteruu Anmunuctpauuu Kemeposckoit obnactu ot 11.12.2012
Ne 562 «O6 ycraHoBneHnn OcoOeHHOCTeH NOJadyd W pPacCMOTpPEeHHs Xxajnob Ha
pemieHus U JedctBus (Oe3MeHCTBHE) HCHOMHUTEIBHBIX OPraHOB TOCYHapCTBEHHOU
BnacTu KemepoBckol oOnacTu M WX HOMHKHOCTHBIX NUI, @ TAKKe TOCYyAapCTBEHHBIX
rpaXaaHckux — ciayxamux — KemepoBckoit — obmacTi  NIpU  IpenoCTaBlIeHHUU
TOCYJapCTBEHHBIX  yCIyI»; IOCTaHOBICHHEM  aIMUHUCTPALMU  MBICKOBCKOIO
ropoackoro oxpyra ot 29.05.2019 Ne 704-sn «OO0 ycTaHOBIEHMH OCOOEHHOCTEH
NoJadyd U paccMOTpeHHus kano® Ha pemeHus u jedcTBus (OesneiicTBhe)
aJIMUHUCTpalUUd MBICKOBCKOTO TOPOACKOrO OKpyra H €€ [OJDKHOCTHBIX JIHL,
OTpacieBbIX (PYHKIIMOHAIBHBIX) OPraHOB aAMHUHUCTpalld MBICKOBCKOI'O TOPOACKOTO
OKpyra ¥ MX JOJDKHOCTHBIX JIHI, MyHUIMIAJIBHBIX CIy)XalluX NpU IIpeIOoCTaBleHUH
MYHULUNQIBHBIX YCIYyr, a TakkKe Ha pelmleHus u JedctBus (OesnpelicTBue)
MHOTO(YHKLIIHOHAIEHOTO LIeHTpa IpeIOCTaBIeHUS roCyI1apCTBEHHBIX u
MYHULUNIAIBHBIX YCIYT U €r0 pabOTHUKOBY.

6. Oco0eHHOCTH BBINOJIHEHHS AAMHHUCTPAaTHBHBIX npoueayp (aeicTBuii) B
MHOI0(pyHKIIHOHAJIBHBIX HEHTPax NpPeA0CTABJIEHHUS rOCyAapCTBEHHbIX H
MYHUIHIAJbHBIX YCJAYT.

M®LI He y4acTBYIOT B IIpeIOCTaBICHUN MYHULUIIATHHONU yCIyTH.

H.o. 3aMmecTuTens riraBsl MBICKOBCKOTO ropoacKoro
OKpyTa 110 HAlMOHAJIBHOMN MOJUTHKE

L /":
CEN, S

H COLHAJIBHBIM BOIIpOCaM L’C/}’ C.A. Kopans
J
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MPUJIOXEHHUE Ne 1

K aIMHHHCTPAaTHBHOMY DETJIAMEHTY

[IPEIOCTABICHUS MyHUIMITANBHOHR yeiryTH «[IpucBoenne
CIIOPTHBHBIX Pa3psioB

«BTOPOH CIIOPTUBHEIHA pazpsany,

«TPETHH CIIOPTUBHEIN Pa3pai

P}’KOBOI[I/ITGJ'IIO YIIOJTHOMOYE€HHOI'O OpraHa

IIpencraBnenue

XonaraliCTByr0 0 IPUCBOEGHHHM CIOPTHBHOIO  paspsiia IO  pe3yibTaTaM  BBICTYIUICHHS
Ha

(bammunus, UM, 0TYECTBO (ITOCTIENHEE — IIPH HAJTMYIHH) CIIOPTCMEHA)

(YpOBEHb COpeBHOBAHUM, BUJ CIIOPTA)

(IaTa ¥ MeCTO IIPOBEICHHS COPEBHOBAHHUM)
A,

(bamuus, UM, OTUECTBO (TIOCTefHee — IPH HAJIMYHHA) CIIOPTCMEHA)
Daro corsnacue Ha 06paboTKy CBOHX NEPCOHABHBIX AaHHBIX, YKA3aHHBIX B HACTOALIEM IIPEACTaBICHAN U
IOPUNAraeMeIX K HEMY TOKYMEHTaX, B HEJIAX [PEJOCTABICHUS MyHUIIUTIABHOM YCIyTH.

« » 20 r.

(moxmuck cnopTcMeHa)

ITpunoxxenus:

( MLIL. moamuce PHO)
«_» 20 r

IpencraBneHye NPUHSTO OTBETCTBEHHBIM CIIEIHATHCTOM:
Bpewms u nata npuHSTHS peICTaBIEHAS: Yac.  MHH. « _» 201 r

PeructpanuoHHbIi HOMEp NPeNCTABICHUS
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TTPUJIOXKEHUE Ne 2

K aAMHHHCTPAaTHBHOMY pEIJIaMEHTy

MIPEAOCTABICHUS MyHUUMTIAILHON yeiyru «lIpucBoenue
CIIOPTUBHEIX pa3psaoB

«BTOPOH CIIOPTHBHBIH pa3psmy,

«TPETUH CIIOPTUBHBIA pa3psii»

PyxoBoauTemo ynoJIHOMOYEHHOTO OpraHa

(nanmenoBanue opranusamyu, GHO 3assurens)

3asgBneHue
00 UCTIPaBICHUHN TEXHUYECKOHN OIIHOKH

Coobmaro 06 omubKe, NOMYIIEHHOH IpH BBIAAYe JOKYMEHTOB (pe3yJbTaT IpenoCTaBiIeHHS

MYHULIUIAILHON YCITYTH).

(BBLIAHHBIN TOKYMEHT)

yKa3aHo:

IIpaBunbHEIE CBENCHUS

Ipoury ucnpaBuUTH JOMYINEHHYIO TEXHHYECKYIO OIIHOKY H BHECTH COOTBETCTBYIOIIHE
M3MEHEHHUS B JOKYMEHTBI, SIBJISIIOLIAECS PE3yIbTaTOM MYHHIMIIATBHON YCIYTH.
IMpunararo cnexyonue JOKYMEHTHL:

1.

2.

O rotoBHOCTH IIpouly U3BCCTHTE MCHA

(cr1oco6 U3BEIIEHHAS)

(maTa) (moanuck) (pacnpoBKa IIOIITHCH)




